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Procedures for Filing an Assumed Name Business Registration

Illinois law requires that individuals conducting or transacting a business under any name other than the real name or names of the owners must file an Assumed Name Business Certificate with the County Clerk in the County in which the business is located. If you are registering your Assumed Business Name ending with “LLC”, “LLP”, “Limited Partnerships”, “SC”, “PC”, Non Profit, or if you are incorporating your business, contact the Illinois Secretary of State (217) 782-7880. 
For any other information concerning an Assumed Name Business, call (800) 252-2923. 
PLEASE NOTE: A DBA does not license or trademark the business in any way.

 	What is the procedure?

1. The Assumed Name Business Certificate must be completed with the name and physical address of the business, and the names and home addresses of all owners/partners of the business. 

2. Applications by fax and e-mail CANNOT be accepted. All business owners/partners must sign the form in front of a Notary Public. The original certificate is then filed in the County Clerk’s Office along with a $5.00 filing fee. Make the check payable to the McHenry County Clerk.  An Assumed Name Publication Notice will be issued.

3. The Publication Notice must be taken to a general circulation newspaper in McHenry County where the Publication Notice is published once a week for three consecutive weeks. The first of the three notices must be published within 15 days after the initial filing of the Assumed Name Business Certificate. Payment for the Publication is the responsibility of the business owner.

4. The newspaper will issue a Certificate of Publication after the third publication. The original Certificate must be received in the County Clerk’s Office to complete the filing requirements.  It is the responsibility of the business owner to confirm that the Certificate is returned to the Clerk’s Office within 50 days from the date of filing. If proof of publication is not provided within the 50 days, your business registration will be VOID.

5. After receipt of the Certificate of Publication the business will be assigned a file number and a Certificate of Business Ownership will be issued. This completes the Assumed Name Business Certificate filing requirements.

Your business should not be operating under the Assumed Name until you have received the 
Certificate of Business Ownership from the McHenry County Clerk’s office.

What if there are changes in the business information?

You must file a Supplemental Assumed Name Certificate in the Clerk’s Office if any of the following occurs: a change in the business or owner’s address, the owner’s name, a withdrawal or addition of a name, or if you are closing the business. 

Publication is again required for the above changes with the exception of a withdrawal of name. Publication is required only if the withdrawal of name involves 25% or more of the total ownership.
 
Most procedures can be fulfilled by mail to the County Clerk’s office.
If you have any questions, please call the Clerk’s office at 815-334-4242.
[bookmark: _GoBack]12/2019  
image1.png




