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PREAMBLE

This Agreement is entered into by the County of McHenry, a body politic and
corporate, by its duly constituted County Board and the Circuit Clerk of McHenry
County, hereinafter jointly referred to as the "Employer,” and the Metropolitan Alliance of
Police McHenry County Circuit Clerk Chapter #515 hereinafter referred to as the
"Chapter.”

The purpose of this Agreement is to provide an orderly collective bargaining
relationship between the Employer and the Chapter representing the employees in the
bargaining units, and to make clear the basic terms upon which such relationship
depends. It is the intent of both the Employer and the Chapter to work together to
provide and maintain satisfactory terms and conditions of employment, and to prevent
as well as to adjust misunderstandings and grievances relating to employees wages,
hours and working conditions.

In consideration of mutual promises, covenants and agreements contained
herein, the parties hereto, by their duly authorized representative and/or agents, do

mutually covenant and agree as follows:



ARTICLE |

RECOGNITION

SECTION 1.1: UNIT DESCRIPTION
The Employer recognizes the Union as the sole and exclusive bargaining
representative in all matters establishing and pertaining to wages and salaries, hours,
working conditions, and other conditions of employment on which it may lawfully bargain
collectively for employees within the following collective bargaining unit, as certified by
the Illinois State Labor Relations Board:
Included: All full-time and regular part-time non-professional employees
of McHenry County Circuit Clerk’s Office including, but not limited to the
following job titles: Courtroom Specialist I, Il, 1ll, Courtroom Records
Specialist, Accounting Clerk 1, LEAD Court/Courtroom Specialist and
Accounting Coordinator.
Excluded: All managerial, supervisory and confidential employees as
defined by the Act and all other employees employed by the County of
McHenry outside of the McHenry County Circuit Clerk’s Office.
SECTION 1.2: SUPERVISORS
Supervisors may continue to perform bargaining unit work which is incidental to
their jobs. They may also perform bargaining unit work in emergency situations and
where such work is necessary to train a bargaining unit employee. Such work by

supervisors shall not cause any layoffs of the bargaining unit employees.

SECTION 1.3: JOB CLASS DUTY CHANGES
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The parties agree that administrative reorganization of the Circuit Clerks Office
may result in job duty changes for included or excluded job classifications and the
parties agree to negotiate in good faith over the effects of such changes on the
bargaining unit and inclusion or exclusion of such amended job classification in the

bargaining unit.



ARTICLE Il

NEW CLASSIFICATIONS AND VACANCIES

SECTION 2.1: NEW CLASSIFICATIONS

The Employer shall notify the Union within fifteen (15) working days of its
decision to implement any and all new classifications pertaining to work of a nature
performed by employees within the bargaining unit. The Employer and the Union agree
to jointly petition the State Labor Board to seek the necessary unit clarification unless
the parties can mutually agree on the addition of the classification to the bargaining unit.
In the event there is a need for the establishment of new classifications including rates
of pay, there will be a meeting for the purpose of establishing such classifications and
rates by mutual agreement. Where agreement is not reached by the time work must be
started, the Employer may start work at the rate it believes proper. If the rate mutually
agreed on differs from that established by the Employer, such rate shall be retroactive
to the start of work in the new classification. If the parties fail to agree on such rate
within thirty (30) days of the start of work in the classification, the Union may appeal
directly to arbitration within the next thirty (30) consecutive calendar days.
SECTION 2.2: VACANCIES

Vacancies shall be filled at the sole discretion of the Circuit Clerk of McHenry
County.



ARTICLE IlI

NON-DISCRIMINATION

SECTION 3.1: EQUAL EMPLOYMENT OPPORTUNITY

The Employer will continue to provide equal employment opportunity for all
employees, and develop and apply equal employment practices.
SECTION 3.2: PROHIBITION AGAINST DISCRIMINATION

Both the Employer and the Chapter agree not to illegally discriminate against any
employee on the basis of race, sex, creed, religion, color, age, national origin, or
disability.
SECTION 3.3: CHAPTER MEMBERSHIP OR ACTIVITY

Neither the Employer nor the Chapter shall interfere with the right of employees
covered by this Agreement to become or not become members of the Chapter, and
there shall be no discrimination against any such employees because of lawful Chapter

membership or non-membership activity or status.



It is understood and agreed that the Circuit Clerk possesses the sole right and
authority to operate and direct the employees of the Circuit Clerk’s Office in all aspects,
including, but not limited to, all rights and authority exercised by the Circuit Clerk prior to

the execution of this Agreement, except as modified in this Agreement. These rights

ARTICLE IV

MANAGEMENT RIGHTS

include, but are not limited to:

1.

9.

The right to determine its mission, policies, and set forth all standards
of service offered to the public;

To plan, direct, schedule, control and determine the operations or
services to be conducted by the employees of the Circuit Clerk’s
Office;

To determine the methods, means, and number of personnel needed
to carry out the department’s mission;

To supervise and direct the working forces;

To hire and assign or to transfer employees within the Circuit Clerk’s
Office;

To promote, suspend, discipline or discharge for just cause;

To lay off and recall employees pursuant to the provisions of this
Agreement;

To make, alter, publish and enforce rules and regulations, orders,
policies and procedures;

To introduce new or improved methods, equipment or facilities;

10.To contract for goods and services;

10



11.To take any and all actions that may be necessary to carry out the
mission of the Circuit Clerk’s Office;

12.To determine its overall budget.

11



ARTICLE V

SUBCONTRACTING

SECTION 5.1: GENERAL POLICY

It is the general policy of the Employer to continue to utilize the employees to
perform work they are qualified to perform. However, the Employer reserves the right to
contract out any work it deems necessary in the interest of economy, improved work
product, or emergency.
SECTION 5.2: NOTICE AND DISCUSSION

Absent an emergency situation, prior to the Employer changing its policy
involving the overall subcontracting of work in a bargaining unit area, when such change
amounts to a significant deviation from past practice resulting in layoff of a number of
bargaining unit employees, the Employer shall first notify the Chapter and offer the
Chapter an opportunity to discuss and participate in considerations over the desirability
of such subcontracting work, including means by which to minimize the impact of such

on employees.
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ARTICLE VI

DUES DEDUCTION AND FAIR SHARE

SECTION 6.1: DUES DEDUCTION

Upon receipt of a written and signed authorization form from an employee, the
Employer shall deduct the amount of the Metropolitan Alliance of Police (hereinafter
“MAP”) dues set forth in such form and any authorized increases therein, and shall remit
such deductions monthly to MAP at the address designated by MAP in accordance with
the laws of the State of lllinois. MAP shall advise the Employer of any increase in dues,
in writing, at least thirty (30) days prior to its effective date.
SECTION 6.2: DUES

With respect to any employee covered by this Agreement, on whose behalf the
Employer received written authorization in a form agreed upon by MAP and the
Employer, the Employer shall deduct from the wages of the employee the dues and/or
financial obligation uniformly required and shall forward the full amount to MAP by the
tenth (10th) day of the month following the month in which the deductions are made.
The amounts deducted shall be in accordance with the schedule to be submitted to the
Employer by MAP. Authorization for such deduction shall only be revocable by
providing thirty (30) days written notice to the Employer and MAP.
SECTION 6.3: FAIR SHARE

During the term of this Agreement, employees who do not choose to become
dues paying members of MAP shall pay a fair share fee to MAP for collective bargaining
and contract administration services rendered by MAP as the exclusive representative
of the employees covered by said Agreement, provided fair share fee shall not exceed

the dues attributable to being a member of MAP. Such fair share fees shall be
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deducted by the Employer from the earnings of non-members and remitted to MAP.
MAP shall periodically submit to the Employer a list of the members covered by this
Agreement who are not members of MAP and an affidavit which specifies the amount of
the fair share fee. The amount of the fair share fee shall not include any contributions
related to the election or support of any candidate for political office or for any member-
only benefit.

MAP agrees to assume full responsibility to insure full compliance with the

requirements in Chicago Teachers Union v. Hudson, 475 U.S. 292 (1986), with respect

to the constitutional rights of fair share fee payors. Accordingly, MAP agrees to do the
following:

1. Give timely notice to fair share fee payors of the amount of the fee
and an explanation of the basis for the fee.

2. Aduvise fair share fee payors of an expeditious and impartial decision-
making process whereby fair share fee payors can object to the
amount of the fair share fee.

3. Place the amount reasonably in dispute into an escrow account
pending resolution of any objections raised by fair share fee payors
to the amount of the fair share fee.

It is specifically agreed that any dispute concerning the amount of the fair share
fee and/or the responsibilities of MAP with respect to fair share fee payors as set forth
above shall not be subject to the grievance and arbitration procedure set forth in this
Agreement.

Non-members who object to this fair share fee based upon bona fide religious

tenets or teachings shall pay an amount equal to such fair share fee to a non-religious
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charitable organization mutually agreed upon by the employee and MAP. If the affected
non-member and MAP are unable to reach agreement on the organization, the
organization shall be selected by the affected non-member from an approved list of
charitable organizations established by the lllinois State Labor Relations Board and the
payment shall be made to said organization.
SECTION 6.4: INDEMNIFICATION

MAP shall indemnify and hold harmless the Employer, its elected
representatives, officers, administrators, agents and employees from and against any
and all claims, demands, actions, complaints, suits or other forms of liability (monetary
or otherwise) that arise out of or by reason of any action taken or not taken by the
Employer for the purpose of complying with the provisions of this Article, or in reliance
on any written checkoff authorization furnished under any of the provisions of this

Article, except when the Employer initiates or prosecutes such action.
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ARTICLE VII

UNION RIGHTS

SECTION 7.1: UNION ACTIVITY DURING WORKING HOURS

Union activities within Employer facilities shall be restricted to administering this
Agreement. A Union Steward or designee shall ask for and obtain permission before
leaving his/her job in order to conduct Union business. The Steward or designee will
ask for and obtain permission from the Department Head of any employee with whom
he/she wishes to carry on Union business.

Reasonable time while on duty shall be permitted to a Union Steward or
designee for the purposes of aiding or assisting or otherwise representing employees in
processing of grievances or exercising other rights set forth in this Agreement, and such
reasonable time shall be without loss of pay.

SECTION 7.2: UNION BULLETIN BOARD

The Employer shall provide a Union bulletin board. The board shall be for the
sole and exclusive use of the Union. The Union shall be responsible to ensure that only
appropriate material is posted on the bulletin board.

SECTION 7.3: NOTIFICATION OF REPRESENTATIVES

The Union shall notify the Employer on the date of election/appointment of each
year, the officers and stewards, if any, of the Union.
SECTION 7.4: UNION NEGOTIATING TEAM

Up to three (3) members designated as being on the Bargaining Unit's
negotiating team who are scheduled to work on a day on which negotiations will occur,
shall, for the purpose of attending scheduled negotiations, be excused from their regular

duties without loss of pay. If a designated bargaining unit member on the negotiating
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team is in regular day-off status on the day of negotiations, he/she will not be
compensated for attending the session.
SECTION 7.5: CHAPTER REPRESENTATIVE ATTENDANCE

When absence from work is required to attend labor-management conferences
(Article XX), employees shall, before leaving their work station give reasonable notice to
and receive approval from their supervisor in order to remain in pay status. Notice shall
be fourteen (14) days prior to the scheduled meeting unless the meeting date is less
than fourteen days from the date it is scheduled, in which case the employee shall give
forty-eight (48) hours notice to the Employer. Employees attending such conferences
shall be limited to three (3) and those attending such conferences outside scheduled
work time shall not be compensated by the Employer. No more than one (1) employee
from any given division shall be released from duty to attend their labor/management
conference.
SECTION 7.6: MAP ACCESS TO EMPLOYER PREMISES

Authorized representatives of MAP shall be permitted to visit the office during
working hours to talk with employees of the local Chapter and/or representatives of the
Employer concerning matters covered by this Agreement. Such representatives shall
give reasonable notice to the Circuit Clerk or designee, and such visits shall not

interfere with the operations of the Circuit Clerks office.
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ARTICLE VI

DISCIPLINARY POLICY AND PROCEDURES

SECTION 8.1: GENERALLY
The Circuit Clerk’s Office expects its employees to acquaint themselves with the
performance criteria for their particular job and with all applicable rules, procedures and
standards of conduct. The Circuit Clerk’'s Office expects its employees to perform their
job duties in a satisfactory manner, maintain a high level of professionalism, and
conduct themselves in an honest and efficient manner at all times.
SECTION 8.2: EMPLOYEE DISCIPLINE
The parties agree with the tenets of progressive and corrective discipline and that
it shall be imposed only for just cause. The Employer may impose the appropriate level
of discipline based on the facts and circumstances of the matter at issue. Discipline
shall include but not be exclusive of the following progressive steps of priority:
1. Oral warning with documentation of such filed in the employee’s
personnel file, this section is not subject to the grievance procedure.
The affected employee shall be allowed to draft a rebuttal to the
aforementioned documented discipline that shall remain a part of the
employee’s personnel file.
2. Written reprimand with copy of such maintained in the employee’s
personnel file, this section is not subject to the grievance procedure.
The affected employee shall be allowed to draft a rebuttal to the
aforementioned documented discipline that shall remain a part of the

employee’s personnel file.
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3. Suspension without pay with documentation of such maintained in
the employee’s personnel file, with a copy delivered to a Union
officer, this section is subject to the grievance procedure.

4. Demotion with pay reduction and documentation of such maintained
in the employee’s personnel file with a copy delivered to a Union
officer, this section is subject to the grievance procedure.

5. Discharge with documentation of such maintained in the employee’s
personnel file, with a copy delivered to a Union officer, this section is
subject to the grievance procedure.

Pursuant to actual imposition of written reprimands, suspension without pay, or
discharges, the employee shall be afforded an opportunity to discuss his/her views
concerning the conduct causing such disciplinary action. Such discussion should take
place as soon as practicable after the Supervisor's action and not be unduly or
unreasonably delayed, and the employee shall be informed clearly and concisely of the
basis for such action. Furthermore, upon request of the employee, a representative of
the Chapter shall be allowed to be present and participate in such discussions.

Any disciplinary action or measure, except oral and written reprimands, imposed
upon a non-probationary employee may be processed as a grievance through the
regular grievance procedure. If an employee elects to process a disciplinary review
through the grievance procedure, then the employee must notify the Circuit Clerk, within
forty-eight (48) hours of notification of the disciplinary measure or action. If the
employer has reason to reprimand an employee, it shall be done in a manner that will

not embarrass the employee before other employees or the public.
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Probationary employees are *“at-will” employees, subject to discipline or
discharge without recourse to the grievance procedure.
SECTION 8.3: PRE-DISCIPLINARY MEETING

For discipline other than oral and written reprimands, prior to notifying the
employee of the contemplated discipline to be imposed, the Employer shall notify the
affected employee in writing with a summary of the specific nature of the
offense/misconduct, and then shall meet with the employee. The employee shall be
informed of his contract rights to Chapter representation and shall be entitled to such, if
so requested by the employee, the employee and Chapter representative shall be given
the opportunity to rebut or clarify the reasons for such discipline. If the employee does
not request Chapter representation, a Chapter representative shall nevertheless be
entitled to be present as a non-active participant at any and all such meetings.
SECTION 8.4: INVESTIGATORY INTERVIEWS

When the Employer desires to conduct an investigatory interview of an employee
where the results of the interview might result in discipline, the Employer agrees to first
inform the employee that the employee has a right to an on premise Chapter
representative at such interview. If the employee desires such Chapter representation,
no interview shall take place without the presence of a Chapter representative. The role
of the Chapter representative is limited to assisting the employee, clarifying the facts
and suggesting other employees who may have knowledge of the facts. Further, the
employee may not unreasonably delay the interview by insisting on any particular

Chapter representative.
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ARTICLE IX

DISPUTE RESOLUTION AND GRIEVANCE PROCEDURE

SECTION 9.1: DEFINITION OF A GRIEVANCE

A grievance is defined as any unresolved difference between the Employer and
the Chapter or any employee regarding the application, meaning or interpretation of this
Agreement.
SECTION 9.2: DISPUTE RESOLUTION

In the interest of resolving disputes at the earliest possible time, it is agreed that
an attempt to resolve a dispute shall be made between the employee and the Circuit
Clerk’s designee on behalf of the Circuit Clerk. The employee shall make his complaint
to the Circuit Clerk’s designee within ten (10) days from the date on which the employee
knew or should have known of the conduct or event giving rise to the grievance
occurred. The Circuit Clerk’s designee will notify the employee of the decision within
ten (10) calendar days following the day when the complaint was made. Settlements or
withdrawals at this step shall not constitute a precedent in the handling of other
grievances. In the event of a complaint, the employee shall first complete his assigned
work task and complain later.
SECTION 9.3: REPRESENTATION

Grievances may be processed by the Chapter on behalf of an employee or on
behalf of a group of employees. The Employer may file contract grievances directly at
Step 3, Section 9.8 of this Article. Either party may have the grievant, or one (1)
grievant representing group grievants, present at any step of the grievance procedure,
and the employee is entitled to Chapter representation at each and every step of the

grievance procedure upon his request. Grievances may be filed on behalf of two (2) or
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more employees only if the same facts, issues and requested remedy apply to all
employees in the group.
SECTION 9.4: SUBJECT MATTER

Only one (1) subject matter shall be covered in any one (1) grievance. A
grievance shall contain a statement of the grievant's position, the Article and Section of
the Agreement allegedly violated, the date of the alleged violation, the relief sought, the
signature of the grieving employee(s), and the date.
SECTION 9.5: TIME LIMITATIONS

Grievances may be withdrawn at any step of the grievance procedure without
precedent. Grievances not appealed within the designated time limits will be treated as
withdrawn grievances. The Employer's failure to respond within the time limits shall not
find in favor of the grievant, but shall automatically advance the grievance to the next
step, except Step 3. Time limits may be extended by mutual agreement.
SECTION 9.6: GRIEVANCE PROCESSING

No employee or Chapter representative shall leave his work assignment to
investigate, file or process grievances without first securing permission of his
supervisor. In the event of a grievance, the employee shall always perform his
assigned work task and grieve his complaint later, unless the employee reasonably
believes that the assignment endangers his safety.
SECTION 9.7: GRIEVANCE MEETINGS

A maximum of two (2) employees (the grievant and/or Chapter representative)
per work shift will be excused from work with pay to participate in a Step 1, Step 2, or
Step 3 grievance meeting. The employee(s) shall only be excused for the amount of

time reasonably required to present the grievance. The employee(s) shall not be paid
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for any time during which a grievance meeting occurs outside of the employee's work
shift.
SECTION 9.8: STEPS IN PROCEDURE

Grievances arising under this Agreement shall be resolved as follows:

Step 1. If no agreement is reached between the employee and the Circuit
Clerk’s designee as provided for in Section 16.2, Dispute Resolution, the Chapter shall
prepare a written grievance on a form mutually agreed to between the Employer and the
Chapter and presented to the Circuit Clerk’s designee, no later than ten (10) calendar
days after the after the employee was notified of the decision by the Circuit Clerk’'s
designee. Within ten (10) calendar days after a grievance has been submitted, the
Circuit Clerk’s designee shall meet with the grievant and the Chapter representative to
discuss the grievance and make a good faith attempt to resolve the grievance. The
Circuit Clerk’s designee shall respond in writing to the grievant and the Chapter
representative within ten (10) calendar days following the meeting.

Step 2. If the grievance is not settled at Step 1, the grievance may be referred in
writing by the Chapter within ten (10) calendar days after the decision of the Circuit
Clerk’s designee to the Circuit Clerk. Within ten (10) calendar days after the grievance
has been filed with the Circuit Clerk, the Circuit Clerk shall meet with the Chapter
representative and the grievant to discuss the grievance and make a good faith effort to
resolve the grievance. The Circuit Clerk shall respond in writing to the grievance and

the Chapter within ten (10) calendar days following that meeting.

Step 3. Only in the case of grievances involving the shared responsibilities of the

Employer or the interpretation of contract language or grievances, the settlement of
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which would involve monies beyond the budgeted funds of the Circuit Clerk, and if the
grievance is not settled at Step 2, the Chapter, within ten (10) calendar days after the
Circuit Clerk’s written decision at Step 2, may refer the grievance in writing to the Circuit
Clerk and the designee(s) of the Chairman of the County Board. Within ten (10)
calendar days after such referral, the grievant, the Chapter representative, the Circuit
Clerk, and the designee(s) of the Chairman of the County Board shall meet and make a
good faith effort to resolve the grievance. The Circuit Clerk and the designee(s) of the
Chairman of the County Board shall respond in writing to the grievant and the Chapter
within ten (10) calendar days following that meeting. The Circuit Clerk shall have one
(1) vote and the designee(s) of the Chairman of the County Board shall collectively have
one (1) vote in resolving such grievances.

Step 4. If the dispute is not settled at Step 2 or Step 3, the matter may be
submitted to arbitration by the Chapter, the County or the Circuit Clerk within ten (10)
calendar days after the Step 2 or Step 3 written decision or after the expiration of the
ten (10) calendar period that such written decision was due. Within fifteen (15) calendar
days after the matter has been submitted to arbitration, a representative of the Circuit
Clerk, the County and the Chapter shall meet to select an arbitrator from a list of
mutually agreed to arbitrators. If the parties are unable to agree on an arbitrator within
fifteen (15) calendar days after such meeting, the parties shall request the Federal
Mediation and Conciliation Service to submit a list of seven (7) arbitrators who are
currently members of the National Academy of Arbitrators. Either party shall have the
right to reject an entire list of arbitrators. The arbitrator shall be selected from the final
list by alternate strikes by the co-employer representative and the Chapter, after a coin

flip to determine who strikes first. The party requesting arbitration shall take the first
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strike. The person whose name remains on the final list shall be the arbitrator. The
arbitrator shall be notified of his selection by a joint letter from the co-employers and the
Chapter. Such letter shall request the arbitrator to set a time and place for the hearing
subject to the availability of the co-employers and Chapter representatives and shall be
notified of the issues where mutually agreed to by the parties. All hearings shall be held
in the City of Woodstock, lllinois, unless otherwise agreed to. Both parties agree to
make a good faith attempt to arrive at a joint statement of facts and issues to be
submitted to the arbitrator. The Employer or Chapter shall have the right to request the
arbitrator to require the presence of witnesses and/or documents. Each party shall bear
the expense of its withesses. Once a determination is made that the matter is arbitrable
or if such preliminary determination cannot be reasonably made, the arbitrator shall then
proceed to determine the merits of the dispute. The expenses and fees of arbitration
and the cost of the hearing room shall be shared equally by the Employer and the
Chapter. Costs of arbitration shall include the arbitrator's fees, room costs and
transcription costs. The decision and award of the arbitrator shall be made within forty-
five (45) days following the hearing and shall be final and binding on the Employer, the
Chapter and the employee(s) involved. The arbitrator shall have no power to amend,

modify, nullify, ignore, add to or subtract from the provisions of the Agreement.

SECTION 9.9: ADVANCED GRIEVANCE STEP FILING

Certain issues which by nature are not capable of being settled at a preliminary
step of the grievance procedure or which would become moot due to the length of time
necessary to exhaust the grievance steps, may be filed at the appropriate advance step

where the action giving rise to the grievance was initiated. Mutual agreement shall take
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place between the appropriate Chapter representative and the appropriate Employer
representative at the step where it is desired to initiate the grievance.
SECTION 9.10: PERTINENT WITNESSES AND INFORMATION

Either the Chapter or Employer may request the production of specific
documents, books, papers, or withesses reasonably available from the Chapter or the
Employer and substantially pertinent to the grievance under consideration. Such
request shall not be unreasonably denied, and if granted shall be in conformance with
applicable laws and rules issued pursuant thereto governing the dissemination of such

materials.
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ARTICLE X
SENIORITY

SECTION 10.1: DEFINITION OF SENIORITY

As used herein, the terms County seniority, Circuit Clerk’s Office seniority, and
classification seniority terms shall refer to and be defined as the employee's continuous
length of service or employment in the Circuit Clerks Office, the bargaining unit, and the
classification, respectively. If the type of seniority is not specified, the reference shall be
construed to be classification seniority which shall be figured from the date of last hire
within that classification.

Classification seniority shall be used for all competitive purposes, and shall be
calculated based on years of service within the Circuit Clerk’s Office.
SECTION 10.2: TERMINATION OF SENIORITY

An employee shall be terminated by the Employer and his seniority broken when
he:

(a) quits; or

(b) is discharged for just cause; or

(c) is laid off pursuant to the provisions of the applicable agreement to a

period of twelve (12) months; or
(d) accepts gainful employment while on an approved leave of absence
from the Circuit Clerks Office; or
(e) is absent for three (3) consecutive scheduled work days without proper
notification or authorization; or
() fails to return to work at the conclusion of an approved leave of

absence for a period of three (3) consecutive days; or

27



(9) injury off the job for a period of twelve (12) months.
SECTION 10.3: PROBATIONARY EMPLOYEES

An employee is probationary for the first six (6) calendar months of employment
(employee training period). The employee training period may be extended up to a six
(6) month period by mutual agreement of the parties. Employees who are promoted
within the bargaining unit shall not be required to serve an additional probationary
period.

During the employee training period, the probationary employee shall have no
seniority, except as otherwise provided for in this Agreement, until he/she has
completed their required probationary period. Upon such completion, he/she shall
acquire seniority retroactively from the date of employment. During this period of
probation, no grievance may be filed by or on behalf of such employee regarding
discharge or discipline and he/she shall have no rights under this Agreement.

SECTION 10.4: SENIORITY LIST

On September 1% of each year, the Employer shall post a seniority list showing
the classification seniority of each employee. A copy of the seniority list shall be
furnished to the Chapter when it is posted. The seniority list shall be accepted and final
thirty (30) days after it is posted, unless protested by the Chapter or an employee.
SECTION 10.5: SENIORITY WHILE ON LEAVE

Employees will not continue to accrue seniority credit for all time spent on
authorized unpaid leave of absence. Except as may be provided otherwise by law, no
employee will accrue any benefits while on unpaid leave for any reason. Paid leave is
any leave in which McHenry County pays contract wages to an employee who is

absent.
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SECTION 10.6: SENIORITY TIE BREAKING
In the event two (2) or more employees in the same job classification have the
exact same starting date, seniority of the affected employee's shall be determined by a

numerical lottery drawing done by the Employer, and witnessed by the Chapter.
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ARTICLE Xl

LAYOFES AND RECALLS

SECTION 11.1: LAYOFF

In the event the Employer determines a layoff is necessary, employees in each
job classification shall be laid off in such number as determined by the Circuit Clerk
unless compliance with State or Federal law requires otherwise. The Employer shall
determine how many positions in each classification shall be laid off. Employees shall
be laid off in the inverse order of classification seniority. Employees may bump
employees in lower classification for which they are qualified to perform the job duties,
again using the inverse order of classification seniority. The Employer agrees to inform
the Chapter in writing not less than thirty (30) days prior to such layoffs, except in
emergency situations wherein such period of notice may be reduced, and to provide the
Chapter with the names of all employees to be laid off in such notice.
SECTION 11.2: LAYOFF ORDER

In the event of a layoff, employees shall be laid off in inverse order of seniority as
defined in Article X. However, prior to laying off any bargaining unit employees, all
seasonal, temporary, probationary, or other non-bargaining unit employees who perform
work customarily performed by bargaining unit employees within the effected
classifications shall be laid off or terminated, as the case may be.
SECTION 11.3: RECALL

Employees shall be recalled from layoff within each particular job classification
according to the order of layoff. No new employees at all shall be hired in the
classification until all employees on layoff in that particular job classification desiring to

return to work shall have been given the opportunity to return to work. Recall rights
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under this provision shall terminate twelve (12) months after layoff. In the event of recall,
eligible employees shall receive notice of recall either by actual notice or by certified
mail, return receipt requested. It is the responsibility of all employees eligible for recall to
notify the Circuit Clerk of their current address. Upon receipt of the notice of recall,
employees shall have five (5) working days to notify the Circuit Clerk of their acceptance
of the recall. The employee shall have no more than ten (10) working days thereafter to

report to duty, unless a further extension is mutually agreed upon.
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ARTICLE Xl
VACATIONS
SECTION 12.1: VACATION ACCRUAL
All vacation eligibility is computed on continuous County employment. Full-time
bargaining unit employees shall be entitled to paid vacation days in accordance with the
following schedule. Regular part-time employees (those scheduled to work at least 600

hours per year) accrue vacation time on a pro rata basis.

Years of Service Vacation Days Earned per Year
Completion of ETP through year 5 10 days per year
Beginning year 6 through year 10 15 days per year
Beginning year 11 and greater 20 days per year

Employees will begin earning the new accrual rate on the first full pay period
following completion of five (5) and ten (10) years.
Upon the successful completion of their probationary/employee training
period (Section 10.3) ETP, employees will accrue vacation from date of hire.
Employees on leave of absence or layoff shall not accrue vacation time.
Employees accrue paid vacation time on a pay period by pay period basis,
(twenty-six (26) pay cycle basis) and may use only time already accrued.
Accrual Limits: Employees are allowed to accrue up to 150% of their
respective annual accrual, and at no time shall their vacation balance exceed the 150%

maximum limit. The maximum accrual limits are as follows:

Years of Service Annual _ 150% Maximum Limit
Completion of ETP through year 5 10 days 15 days
Beginning year 6 through year 10 15 days 22.5 days
Beginning year 11 and greater 20 days 30 days
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At the discretion of the Circuit Clerk, employees may use vacation time in the calendar
year it will be earned but prior to the actual accrual only if the employee agrees in
writing that if they leave the employ of the County for any reason, they will repay any
used vacation time that has not been earned, or allow for the deduction from their final
paycheck of any unearned vacation that was used.
SECTION 12.2: VACATION USAGE
1. A vacation day shall not be charged should a designated holiday fall
during an employee’s scheduled vacation period.
2. Vacation leave will not be granted in intervals of less than one-half (¥2)
day, unless otherwise agreed to by the employee and the Circuit Clerk
or designee.
3. Unless otherwise agreed, an employee must request, in writing,
vacation leave of more than one (1) day at least ten (10) working days
in advance. Unless otherwise agreed, an employee must request, in
writing, vacation leave for one (1) day or less at least five (5) working
days in advance.
4. All employees may submit, in writing for approval, (by a date specified
by the Circuit Clerk) a schedule of desired vacation dates. Conflicts in
scheduling will be resolved in favor of the full-time employee with the
most seniority. No employee shall be entitled to priority in selecting

his/her vacation for more than two weeks at a time.

SECTION 12.3: VACATION PAY
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All vacation leave will be paid for at their regular hourly rate. Vacation hours
shall count as time worked for the purposes of calculating overtime.
SECTION 12.4: ACCUMULATED VACATION AT SEPARATION
1. Upon separation, an employee shall be paid for all unused, accrued
vacation time based on the employee’s current rate of pay.
2. In the event of the employee’s death, compensation for all unused
accrued vacation allowances shall be paid to the employee’s

designated life insurance beneficiary or, if none, the employee’s estate.
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ARTICLE Xl

SICK LEAVE

The Sick Leave Program enables regular full-time and regular part-time
employees to accrue benefit time to be used when the employee is incapacitated due to
non-work related illness, injury or disability or to care for an ill/disabled immediate family
member (see section on FMLA Leave for definition of “immediate family member”)
and/or in conjunction with an approved family medical leave. Sick leave may be used
for time missed due to medical appointments if the employee receives prior approval
from their supervisor and the appointment is scheduled so that it is not unduly disruptive
of the employee’s work schedule or the department’s operation. If an employee has
accrued sick leave benefits, the employee will be paid for approved absences that occur
during the employee’s normally scheduled work hours. Sick pay for hours not worked
is excluded when computing overtime for that week.

SECTION 13.1: SICK LEAVE ACCRUAL

Regular full-time employees accrue sick leave according to the schedule below.
Regular part-time employees (those scheduled to work at least 600 hours per year)
accrue sick leave on a pro rata basis.

During the employee training period, a probationary employee does not earn sick
time but will receive three (3) days sick time credit at the successful completion of the
employee training period (Section 10.3).

Sick leave does not accrue during any unpaid leave of absence.

Employees shall accrue sick leave as follows: Employees earn sick leave on a

pay period by pay period basis, (twenty-six (26) pay cycle basis) and may use only time
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already earned. Employees will begin earning the new accrual rate on their first full pay

period following the completion of ten (10) and fifteen (15) years.

Years of Service Sick Days Earned per Year
Date of hire through year 10 12 days per year
Beginning year 11 through year 15 15 days per year
Beginning year 16 and greater 20 days per year

An employee shall be allowed to accrue up to 240 sick days. Employees cannot
begin a fiscal year with more than 240 days. Employees who have accrued more than
240 sick days as of December 1 of each year must determine if they wish to be credited
for additional vacation days or to be paid for this unused sick leave. In either case,
earned sick days in excess of the 240 maximum allowable may be converted at two (2)
sick days in exchange for one (1) regular day. However, no more than five (5) days (10
sick days + 2 = 5 days) can be converted to pay.

SECTION 13.2: NOTICE (CALL-IN)

An employee is required to notify the Circuit Clerk or designee, in the case of
absence from work due to iliness, as far as possible in advance of the starting time for
their scheduled work day, but no later than fifteen minutes prior to the start of their shift.

An employee who is scheduled to work at a satellite facility, such as the City of
McHenry, or are scheduled to work Bond Court (Saturday or a Holiday) is required to
notify the Circuit Clerk or designee, in the case of absence from work due to illness, as
far as possible in advance of the starting time for their scheduled work day, but no later
than one (1) hour prior to the start of their shift.

If an employee misses more than one (1) day of work, the employee is required
to call the Circuit Clerk or designee each day of their absence unless otherwise agreed

to by the Circuit Clerk or designee and the employee.
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An employee may be required, at the discretion of the Circuit Clerk, to provide a
doctors statement when an employee has been absent due to illness or injury for a
period of three (3) or more days.

SECTION 13.3: ABUSE OF SICK LEAVE

The Circuit Clerk and the Chapter mutually discourage the abuse of sick leave.
An employee may be disciplined if the employee’s attendance record reflects an abuse
of sick leave. Evidence of such abuse may include, but is not limited to, a pattern of
missed Mondays and/or Fridays (i.e. first or last day of the work week) or of attempts to
use the sick leave the day after and/or the day before a regularly scheduled day off (i.e.
a paid holiday, vacation day, compensatory day, personal day, or a combination
thereof) or any other pattern of excess use of sick leave.

Sick leave is not intended for a one (1) day vacation nor to be used to extend
vacation periods or holidays. Sick leave may be used for the purpose of iliness, injury or
disability of the employee or for medical appointments, which cannot be scheduled
outside of the employee's normal work hours.

Vacation time is not allowed to be substituted for sick leave. Vacation time
requires advance supervisor approval. It will not be allowed to substitute vacation time
once sick leave is exhausted. If a vacation or personal day request has been previously
denied by a supervisor, and an employee fails to report to work on the day(s) denied,
sick leave shall not be substituted for the denied days and may be cause for immediate
termination.

If the Circuit Clerk has reasonable suspicion to believe that an employee is
abusing sick leave, or that the employee has used the sick days in a fashion that the

employer would call a pattern (i.e. calling in sick the day before or after an employee’s
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regularly scheduled days off), then the Employer may require a doctor’s affidavit at the
employee’s cost, for each day on which the employee calls in sick, for a period not to

exceed four (4) months for each incident.
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ARTICLE XIV

HOLIDAYS AND PERSONAL DAYS

SECTION 14.1: HOLIDAYS

Regular full-time and regular part-time employees shall receive holidays with pay
each year as established by Administrative Order of the Chief Judge of the 22" Judicial
Circuit and by Resolution of the McHenry County Board.

Regular part-time employees shall be compensated for holidays according to
hours of work that are normally scheduled for that workday. The holiday must fall on a
day normally scheduled as a workday for regular part-time employees to be eligible for
compensation.

Employees regularly scheduled to work on a holiday will receive either:

e Equivalent time off within the following appropriate pay period at a time
convenient to the employee and consistent with the department needs.

e Employees who are scheduled to work on a recognized holiday will
receive holiday pay plus wages at their straight-time rate for the hours
worked on the holiday unless the hours worked exceeds 40 hours a week
when overtime shall apply.

To be eligible for holiday pay, an employee must work or take an approved vacation or
personal day:

e The last scheduled work day before the holiday; and

e The first scheduled workday after the holiday.

SECTION 14.2: PERSONAL DAYS
39



Employees shall receive personal days each year as established by the McHenry
County Board, generally two (2) days per year, with pay, to be used in each calendar
year. Part-time employees shall earn personal days on a pro rata basis. If the
McHenry County Board grants an additional personal day in any given year, members
of the bargaining unit, who have been employed for at least one year, shall be granted
the additional personal day.

Newly hired employees shall receive one (1) personal day after completion of 6
months of continuous service and will receive one (1) personal day upon the completion
of 12 months of continuous service. After an employee’s first anniversary date,
personal days are awarded at the beginning of every calendar year (January 1%).
Except for emergency situations that preclude the making of prior arrangements,
employees shall submit a request to the Circuit Clerk for approval at least one (1)
working day in advance as to not adversely impact the operational needs of the Circuit
Clerk’s Office.

Except for emergency situations that preclude the making of prior arrangements,
personal days are to be scheduled with the consent of the employee’s immediate
supervisor a minimum of five (5) working days in advance of the requested day off.
Approval will only be granted if the time off will not adversely affect the department’s
operational needs. Personal days cannot be included with vacation time requests at the
beginning of the calendar year. Personal days can be taken in succession with vacation
days or holidays. Personal days cannot be taken in less than one (1) day (7.5 hour)
increments.

Unused personal leave is not cumulative and cannot be carried-over from one

calendar year to the next. Personal days not used in the calendar year are forfeited.
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Pay for personal leave not used is not permissible. There shall be no payment

for unused personal days upon termination of employment.
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ARTICLE XV

LEAVES OF ABSENCE

SECTION 15.1: FUNERAL LEAVE

The Circuit Clerk recognizes the importance of family and the difficulties
employees face following the loss of a loved one. For that reason, the Circuit Clerk
grants employees bereavement leave in accordance with the following provisions:

Regular full-time and regular part-time employees will be allowed bereavement
leave, without loss of pay, to attend the funeral of a husband, wife, son, son-in-law,
daughter, daughter-in-law, brother, brother-in-law, sister, sister-in-law, mother, mother-
in-law, father, father-in-law, grandchildren, grandparents, grandparents-in-law, step-
mother, step-father, step-brother, step-sister, or step-children of a current marriage.

Bereavement leave shall be limited to up to three (3) consecutive workdays per
funeral and shall be given at regular pay.

Employees will be allowed two (2) hours, without loss of pay, bereavement leave
to attend the funeral of a co-worker; four (4) hours if the employee is a pallbearer.

An employee must notify the Circuit Clerk or designee of the need for
bereavement leave within 24 hours of the start of the absence or as soon as practicable
and provide documentation to support the request either prior to or upon return from
bereavement leave.

SECTION 15.2: JURY DUTY
Employees are expected to honor all subpoenas for jury duty.
Employees are to notify their respective supervisors immediately upon receipt of

a jury notice so that arrangements can be made to cover their assignments.

42



Regular full-time and regular part-time employees required to report for jury duty or
jury service will receive full pay for time not worked while serving on jury duty for the

term of the jury service, provided they:

Report to work by swiping their payroll card by 8:00 each day of jury duty/service;
e Perform their regular work until they are required to report for jury duty/service;
¢ Resume their regular work when released from jury duty/service; and
e Turn over their endorsed jury duty/service check to the Chief Deputy for deposit
with the McHenry County Treasurer.
SECTION 15.3: UNPAID LEAVE OF ABSENCE

After one year of continuous service with the Circuit Clerk, a regular full-time or
part-time employee may request an Unpaid Personal Leave of Absence for compelling
or urgent reasons (not for outside employment) for a period not to exceed twelve (12)
weeks. The leave is granted at the discretion of the Circuit Clerk.

Requests for an unpaid leave of absence must be submitted in writing to the
Circuit Clerk as far in advance as practical. The request shall state the reasons for the
leave of absence and the requested length of time. Employees may request that the
exact nature of the request be kept confidential.

The Circuit Clerk shall review the request and either approve or disapprove the
request, based on the needs of the department, the availability of temporary substitute
employees, and the reason for the request.

While on unpaid leave of absence of thirty (30) days or more, vacation and sick
leave accrual cease. The employee is ineligible for holiday pay during the leave of

absence.
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Employees may continue to participate in the County’s Group Health Insurance
Program during an unpaid leave of absence with payment of the full monthly premiums
(employer and employee share). Arrangements are to be made with the Human
Resources Department. Failure to make such arrangements, or regularly scheduled
premium payments at the beginning of each month, will result in cancellation of benefits.
If a benefit is cancelled, the rules and regulations of the carrier shall apply when the
employee returns and seeks such coverage.

If an unpaid leave of absence is granted, regardless of its duration, there is no
guarantee that the employee’s job will remain unfilled or that the position will not be
eliminated or changed by reorganization. If the employee’s job is still vacant upon the
conclusion of the leave of absence, the employee shall resume the position with the
same status. Employees must understand that there is no guarantee of reinstatement
to any position in the Circuit Clerk’s office upon completion of the leave.

Failure of the employee to report for duty at the expiration of the leave shall result
in termination.

SECTION 15.4: FMLA

FMLA leave will be granted in accordance with the McHenry County Personnel

Policy and in compliance with Federal and State law.
SECTION 15.5: MILITARY LEAVE
Military leave will be granted in accordance with the McHenry County Personnel

Policy and in compliance with Federal and State law.

SECTION 15.6: VESSA
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VESSA leave will be granted in accordance with the McHenry County Personnel

Policy and in compliance with Federal and State law.
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ARTICLE XVI

HEALTH INSURANCE AND OTHER BENEFITS

SECTION 16.1: HEALTH, DENTAL AND VISION BENEFITS

The Employer will provide full-time employees with coverage under the Blue
Cross/Blue Shield Plan as amended from time to time; provided, however, the Employer
reserves the right to change carriers, benefit levels or to self-insure as it deems
appropriate, as long as the new basic coverage and basic benefits are similar to those
in effect when this agreement is implemented.

Any employee wishing to waive the health benefits may do so by signing and
filing the appropriate form in the Human Resources Department.

The Employer and the active employees shall share the cost of health, dental,

and vision coverage as follows:

PPO Employer % Employee %
Single 90% 10%

EE +1 80% 20%

EE + 2 80% 20%

HMO - Managed Care Employer % Employee %
Single 91% 9%

EE +1 88% 12%

EE + 2 87% 13%

Effective July 1, 2013, the PPO Employer and Employee contribution percentages (as
shown above) will remain the same and the co-insurance percentage will change from

90% to 85% (90/10 to 85/15).
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Effective July 1, 2013, the HMO Employer and Employee contribution

percentages will be adjusted as shown below:

HMO - Managed Care Employer % Employee %
Single 90% 10%
EE +1 86% 14%
EE + 2 85% 15%

The dollar amount of employee contributions will be adjusted on the renewal date
(currently July 1) based upon the cost to the Employer and the cost sharing
percentages set forth above.
SECTION 16.2: ELIGIBILITY

A non-exempt, full-time employee is eligible to enroll on the first of the month
following sixty (60) days of consecutive, active full-time employment. Enrollment must
occur within 10 days of the eligibility date or coverage may be denied. Employees who
do not initially enroll in the group health and dental program upon starting with the
County may do so only during the annual open enrollment period.
SECTION 16.3: RETIREE MEDICAL BENEFITS

For the term of this bargaining agreement, the Employer will provide coverage to
IMRF retirees who retire at age 55 or older after twenty (20) years of service, until the
retiree or any dependent becomes eligible for Medicare. The Employer shall pay 20%
of single coverage and 35% of employee plus one (1) and family coverage. The rates
of all retirees shall be adjusted up or down by the same percentage as the Employer’s

premium for their class of coverage on the renewal date of each year (currently July 1).

SECTION 16.4: DEATH BENEFIT
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The Employer will provide a Death Benefit in the amount of $10,000.00 at no cost
to the employee. Employees are eligible to enroll on the first day of the month following
ninety (90) days of consecutive, active full-time employment.

SECTION 16.5: PENSIONS

The Employer shall continue to contribute on behalf of the Employees to the
lllinois Municipal Retirement Fund in the amount the Employer is required to under
State Statues.

SECTION 16.6: IRC SECTION 125 PLAN

The County will maintain an IRC Section 125 Plan whereby employees will be

able to pay for their share of health care premiums with pre-tax earnings. This plan will

remain in effect so long as it continues to be permitted by the Internal Revenue Code.
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ARTICLE XVII

PERSONNEL RECORDS

The Employer shall follow the terms of the lllinois Personnel Record Review Act,

820 ILCS 40/0.01 et seq.
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ARTICLE XVIII

WORKDAY/WORKWEEK

SECTION 18.1: EMPLOYMENT STATUS CATEGORIES

Regular full-time employees are those employees that are regularly scheduled to
work a full-time schedule, a minimum thirty (30) hours per week, and maintain
continuous employment status. Regular part-time employees that are regularly
scheduled to work less than thirty (30) hours per week but at least 600 hours per year,
and maintain continuous employment status.

SECTION 18.2: WORKDAY AND WORKWEEK

The workweek for full time bargaining unit employees is thirty-seven and one-half
(37.5) hours and the normal workweek consists of the period from Sunday through
Saturday and shall be five (5) consecutive days, normally Monday through Friday.

The normal business hours of the Circuit Clerk’s offices for employees are
Monday through Friday, 8:00 a.m. to 4:30 p.m. The Circuit Clerk agrees not to alter the
normal business hours of the office without the mutual agreement of the bargaining unit
except in those circumstances necessary to the effective operation of the office or
where ordered by the Chief Judge of the Circuit Court.

Some flexible scheduling between the hours of 7:00 a.m. and 5:00 p.m. may be
available, based on the operational requirements of the office and at the discretion of
the Circuit Clerk. An employee, because of special circumstances, may request a
flexible schedule and such request shall not be unreasonably denied.

The workweek defined above is a minimum requirement and non-exempt
employees may be required to work additional hours in excess of the thirty-seven and

one half (37.5) hour requirement as may be necessary to complete assignments or for
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any other business purposes as may be directed by the Circuit Clerk or designee from
time to time.
SECTION 18.3: HOLIDAY AND SATURDAY BOND COURT

The Circuit Clerk is required to provide an employee for Holiday and Saturday
Bond Court, which is required to be held by law. Bond Court is currently an optional
assignment, and will continue to be optional unless at some point we do not have
enough employees to work the Bond Court schedule, when it could become a
mandatory job assignment. Employees who volunteer to be included on the rotating
Bond Court schedule will be scheduled for Saturday or Holiday Bond Court on a rotating
basis, depending on how many other employees are interested in working the Bond
Court schedule. Employees who are assigned to work Bond Court will report to the Jail
by 8:00 a.m. on their assigned Saturday or Holiday, and work the number of hours
required in the courtroom, in addition to completing the work required to update the
cases from Bond Court in the Circuit Clerk’s case management system.

Employees who report for Holiday or Saturday Bond Court will be guaranteed a
minimum of four (4) hours, and in addition, employees who work between three (3) and
four (4) hours will receive an additional one (1) hour compensatory time. Employees
who work four (4) or more hours will receive an additional two (2) hours of

compensatory time.

SECTION 18.4: OVERTIME
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1) Employees will be paid at their regular hourly rate for work in excess of

thirty seven and one half (37.5) hours per week but less than forty (40)

hours in a seven (7) day workweek.

2) Employees will be paid at the rate of one and one half (1%2) times their

regular hourly rate for work in excess of forty (40) hours in a seven (7) day

workweek.

3) For the purpose of calculating overtime, vacation hours, holidays,

personal days, and compensatory time shall be counted as times worked.

4) For the purpose of calculating overtime the work week begins on

Sunday at 12:00 a.m. and ends seven (7) days later on Saturday at 11:59

p.m.

5) Employees are not to work overtime without advance authorization

from the Circuit Clerk or Designee. Failure to obtain advance

authorization prior to working any overtime, including working through an

unpaid lunch, may result in disciplinary action.
SECTION 18.5: LUNCH/REST PERIODS

Full time employees will be provided with a one (1) hour unpaid lunch break,
which must be taken between 11:00 a.m. and 2:00 p.m.

Full time employees will be provided two (2) fifteen (15) minute paid breaks, one
in the a.m. and one in the p.m.

If an employee is denied a break, the employee shall be compensated fifteen
(15) minutes as compensatory time.

SECTION 18.6: COMPENSATORY TIME
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In order to receive compensatory time off, a non-exempt employee
and the Circuit Clerk must mutually agree that the employee will
receive compensatory time off in lieu of compensation prior to the
performance of any overtime work.

An employee earns one (1) hour of compensatory time off for each
hour worked in excess of thirty-seven and one half (37.5), but less
than forty (40). For each hour worked beyond forty (40) in a
workweek, an employee earns one and one half (1.5) hours of
compensatory time off for each hour worked.

Employees shall submit a written request for compensatory time
usage to the Circuit Clerk for approval at least one (1) day in
advance unless otherwise authorized by the Circuit Clerk.
Compensatory time shall be taken in a minimum of one (1) hour
increments unless otherwise authorized by the Circuit Clerk.
Vacation, sick, and personal time requests will take precedence over
compensatory time use requests in granting approval of
compensatory time use.

Employees can accrue up to forty (40) hours at any given time;
however, compensatory time cannot be carried over from one fiscal
year to the next. Any compensatory time not used by November 15"
will be converted to pay. Any compensatory time off which an
employee has at the time of separation from the County shall be paid
at the employee’s hourly rate of pay as of the employee’s last day of

employment.
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SECTION 18.7: CLOCKING IN AND OUT

Except for clocking in at the start of the employee’s shift, there will be a seven
and one-half (7%2) minute allowance for clocking in without being docked fifteen (15)
minutes. Any time up to and including seven and one-half (7%2) minutes will round
down. Eight (8) minutes and above will round up.
SECTION 18.8: WORKING OUT OF CLASSIFICATION

An employee that is scheduled to work in a supervisory (non-bargaining unit)
position for a period of one (1) day or more, shall be granted one (1) hour of pay or one
and one half (1.5) hours of compensatory time for each day worked in said position.
The employee and the Circuit Clerk will mutually agree on either pay or compensatory

time.
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ARTICLE XIX

DRUG TESTING

SECTION 19.1: STATEMENT OF POLICY

It is the policy of the Employer that the public has the right to expect persons
employed by the Employer to be free from the effects of drugs and alcohol. As the
Employer, it has the right to expect its employees to report for work fit and able for duty.
The purpose of this policy shall be achieved in such a manner as not to violate any
established rights of the employees.
SECTION 19.2: PROHIBITIONS
Employees shall be prohibited from:

(@) Consuming or possessing alcohol (unless in accordance with duty
requirements) or illegal drugs at any time during the work day or
anywhere on any County premises or job sites, including all
Employer buildings, properties, vehicles and while engaged in
Employer's business;

(b) lllegally selling, purchasing or delivering any illegal drug during the
work day or on the Employer's premises;

(c) Failing to report to their supervisor any known adverse side effects of
medication or prescription drugs, which they are taking.

Section 19.3: DRUG AND ALCOHOL TESTING PERMITTED

Where the Employer has reasonable suspicion to believe that an employee is
then under the influence of alcohol or illegal drugs during the course of the workday, the
Employer shall have the right to require the employee to submit to alcohol or drug

testing as set forth in this Agreement. The Employer or his designated representative
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must certify their reasonable suspicions concerning the affected employee prior to any
order to submit to the testing authorized herein. There shall be no random or unit-wide
testing of employees, except random testing of an individual employee as authorized in
Section 19.8 (d) below. The foregoing shall not limit the right of the Employer to conduct
such tests as it may deem appropriate for persons seeking employment as employees
prior to their date of hire.
SECTION 19.4: ORDER TO SUBMIT TO TESTING
Within eight (8) hours after the time an employee is ordered to submit to testing
authorized by this Agreement, the Employer shall provide the employee with a written
notice of the order, setting forth all of the objective facts and reasonable inferences
drawn from those facts which have formed the basis of the order to test. Refusal to
submit to such testing may subject the employee to discipline, but the employee's taking
of the test shall not be construed as a waiver of any objection or right that he may have.
The employee must take the test within sixty (60) minutes for alcohol and four (4) hours
for drugs of being ordered to do so or it shall be deemed a refusal.
SECTION 19.5: TEST TO BE CONDUCTED
In conducting the testing authorized by this Agreement, the Employer shall:
(@) Use only a clinical laboratory or hospital facility that is licensed
pursuant to the lllinois Clinical Laboratory Act that has or is capable
of being accredited by the National Institute of Drug Abuse (NIDA);
(b) Establish a chain of custody procedure for both sample collection and
testing that will insure the integrity of the identity of each sample and

test result;
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(c) Collect a sufficient sample of the same body fluid or materials from an
employee to allow for initial screening, a confirmatory test and a
sufficient amount to be set aside reserved for later testing if
requested by the employee,;

(d) Collect samples in such a manner as to insure high degree of security
for the sample and its freedom from adulteration;

(e) Confirm any sample that tests positive in the initial screening for drugs
by testing the second portion of the same sample by gas
chromatography mass spectrometry (GCMS) or an equivalent or
better scientifically accurate and accepted method that provides
guantitative data about the detected drug or drug metabolites;

() Provide the employee tested with an opportunity to have the additional
sample tested by a clinical laboratory or hospital facility of the
employee's own choosing, at the employee's own expense provided
the employee notifies the Employer within seventy-two (72) hours of
receiving the results of the tests;

(g) Require that the laboratory or hospital facility report to the Employer
that a blood or urine sample is positive only if both the initial
screening and confirmation test are positive for a particular drug. The
parties agree that should any information concerning such testing or
the results thereof be obtained by the Employer inconsistent with the
understandings expressed herein, the Employer will not use such
information in any manner or form adverse to the employee's

interests;
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(h) Require that with regard to alcohol testing, for the purpose of

(),

The Chapter and/or the employee, with or without the Chapter, shall have the

determining whether the employee is under the influence of alcohol,
test results that show an alcohol concentration of .04 or more based
upon the grams of alcohol per 100 milliliters of blood be considered
positive. If a test is greater than 0.0 but less than .04, the employee
shall be presumed to be not under the influence of alcohol. If the test
is .10 or greater, the employee shall be conclusively presumed to be
under the influence of alcohol. If the test is less than .04, the
Employer shall not be precluded from demonstrating the employee
was under the influence, however, no presumption will be attached to
said results and the Employer shall bear the burden of proof in such
cases;

Provide each employee tested with a copy of all information and
reports received by the Employer in connection with the testing and
the results;

Insure that no employee is the subject of any adverse employment
action except temporary reassignment or relief from duty during the

pendency of any testing procedure.

SECTION 19.6: RIGHT TO CONTEST

right to file a grievance concerning any testing permitted by this Agreement, contesting
the basis for the order to submit to the tests, the right to test, the administration of the

tests, the significance and accuracy of the tests, the consequences of the testing or
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results or any other alleged violation of this Agreement. Such grievances shall be
commenced at Step 2 of the grievance procedure. It is agreed that the parties in no way
intend to restrict, diminish, or otherwise impair any legal rights that employees may
have with regard to such testing. Employees retain any such rights as may exist and
may pursue the same at their own discretion, with or without the assistance of the
Union.
SECTION 19.7: VOLUNTARY REQUESTS FOR ASSISTANCE

The Employer shall take no adverse employment action against an employee
who voluntarily seeks treatment, counseling or other support for an alcohol or drug
related problem, prior to an order to test, other than the Employer may require
reassignment or temporary suspension of the employee if he is then unfit for duty in his
current assignment. All such requests shall be confidential and any information received
by the Employer, through whatever means, shall not be used in any manner adverse to
the employee's interest, except reassignment as described above.
SECTION 19.8: DISCIPLINE

In the first instance that an employee tests positive on both the initial and
confirmatory test for drugs or is found to be under the influence of alcohol, and all
employees who voluntarily seek assistance with drug and/or alcohol related problems,
shall not be subject to any disciplinary or other adverse employment action by the
Employer. The foregoing is conditioned upon:

(a) The employee agreeing to appropriate treatment as determined by the

physician(s) involved;
(b) The employee discontinues his use of illegal drugs or abuse of

alcohol;
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(c) The employee completes the course of treatment prescribed, including

an "after-care" group for a period of up to twelve (12) months;

(d) The employee agrees to submit to random testing during hours of

work during the period of "after-care."

Employees who do not agree to or who do not act in accordance with the
foregoing, or who test positive for a second or subsequent time for the presence of
illegal drugs or alcohol during the hours of work shall be subject to discipline up to and
including discharge.

The foregoing shall not be construed as an obligation on the part of the Employer
to retain an employee on active status throughout the period of rehabilitation if it is
appropriately determined that the employee's current use of alcohol or drugs prevents
such individual from performing his duties or whose continuance on active status would
constitute a direct threat to the property or safety of others. Such employees shall be
afforded the opportunity to use accumulated paid leave or take an unpaid leave of
absence, at the employee's option, pending treatment. The foregoing shall not limit the
Employer's right to discipline employees for misconduct provided such discipline shall

not be increased or imposed due to alcohol or drug abuse.
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ARTICLE XX

LABOR-MANAGEMENT MEETINGS

SECTION 20.1: LABOR-MANAGEMENT CONFERENCES

The Chapter and the Employer mutually agree that in the interest of efficient
management and harmonious employee relations, meetings shall be held between
Union and Employer representatives when appropriate. Such meetings shall be
scheduled within one week of either party submitting an agenda to the other, or at a
time mutually agreed upon by the parties, and shall be limited to:

1. Discussion of the implementation and general administration of this

Agreement;

2. A sharing of general information of interest to the parties;

3. The identification of possible health and safety concerns.
A Chapter representative(s) may attend these meetings. The Employer may assign
appropriate management personnel to attend.
SECTION 20.2: PURPOSE

It is expressly understood and agreed that such meetings shall be exclusive of
the grievance procedure. Such meeting shall be chaired by the Employer
representative and there shall be no loss of wages for attendance by Chapter
Representative(s) and/or affected bargaining unit employees. Grievances and

arbitrations shall not be discussed at such meetings.
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ARTICLE XXI
SAFETY

SECTION 21.1: COMPLIANCE WITH LAWS

In order to maintain safe working conditions, the Employer shall comply with all
laws applicable to its operations concerning the safety of employees covered by this
Agreement.
SECTION 21.2: UNSAFE CONDITIONS

Employees who reasonably and justifiably believe that their safety and health are
in danger due to an alleged unsafe working condition, equipment or vehicle, shall
immediately inform the Circuit Clerk who shall have the responsibility to determine what
action, if any, should be taken, including whether or not the job assignment should be

discontinued.

ARTICLE XXII
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NO STRIKE/NO LOCKOUT

SECTION 22.1: NO STRIKE COMMITMENT

Neither the Chapter nor any employee or bargaining unit member will call,
initiate, authorize, promote, participate in, sanction, encourage, or ratify any work
stoppage, slow down, sympathy strike, or the concerted interference with the full, faithful
and proper performance of the duties of employment with the Employer during the term
of this Agreement.

Neither the Chapter nor any employee nor bargaining unit member shall refuse to
cross any picket line, by whomever established.
SECTION 22.2: NO LOCKOUT

The Employer will not lock out any employee during the term of this Agreement
as a result of an actual or anticipated labor dispute with the Union.
SECTION 22.3: JUDICIAL RESTRAINT

Nothing contained herein shall preclude the Employer or the Union from seeking
judicial restraint and damages in the event the other party violates this Agreement.
SECTION 22.4: DISCIPLINE OF STRIKERS

Any employee or bargaining unit member who violates the provisions of Section
1 of this Article shall be subject to immediate discipline which may include discharge.
Any action taken by the Employer against any employee or bargaining unit member who
participates in action prohibited by Section 1 above shall not be considered as a
violation of this Agreement and shall not be subject to the provision of the grievance
procedure, except that the issue of whether an employee or bargaining unit member in
fact participated in a prohibited action shall be subject to the grievance and arbitration

procedure.
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ARTICLE XXIlII

WAGES/COMPENSATION/ALLOWANCES

. Effective December 1, 2011, wage rates will increase by 3%.
Effective December 1, 2012, wages covered by this Agreement shall be
increased by 2.75%.

. Effective December 1, 2013, wage rates will increase by 3%.

. Start rates:

TITLE 12/1/2011 12/1/2012 12/1/2013
Court Specialist | $11.90 $12.05 $12.25
Court Specialist Il $14.75 $14.90 $15.10
Court Specialist Il $16.40 $16.60 $16.80
Lead Specialist $18.20 $18.40 $18.60
Acct Assistant | $11.90 $12.05 $12.25
Acct Assistant Il $14.75 $14.90 $15.10
Acct Coordinator $16.40 $16.60 $16.80
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ARTICLE XXIV
SAVINGS CLAUSE

If any provision of this Agreement or any application thereof should be rendered
or declared unlawful, invalid or unenforceable by virtue of any judicial action, or by an
existing or subsequently enacted Federal or State legislation, or by Executive Order or
other competent authority, the remaining provisions of this Agreement shall remain in
full force and effect. In such event, upon the request of either party, the parties shall
meet promptly and negotiate with respect to substitute provisions for those provisions

rendered or declared unlawful, invalid or unenforceable.
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ARTICLE XXV
COMPLETE AGREEMENT
The parties acknowledge that during the negotiations which preceded this
Agreement each had the unlimited right and opportunity to make demands and
proposals with respect to any subject or matter not removed by law from the area of
collective bargaining. The understandings and agreements arrived at by the parties after

the exercise of that right and opportunity are set forth in this Agreement.
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ARTICLE XXVI
DURATION AND SIGNATURE

SECTION 26.1: TERM OF AGREEMENT

This Agreement shall be effective from December 1, 2011, and shall remain in
full force and effect until November 30, 2013. It shall continue in effect from year to year
thereafter unless notice of termination is given in writing by certified mail by either party
to the other not more than one-hundred and eighty (180) days nor less than one-
hundred twenty (120) pays prior to expiration. The notices referred to shall be
considered to have been given as of the date shown on the postmark. Written notice
may be tendered in person, in which case the date of notice shall be the written date of
receipt.
SECTION 26.2: CONTINUING EFFECT

Notwithstanding any provision of the Article or Agreement to the contrary, this
Agreement shall remain in full force and effect after any expiration date while
negotiations are continuing for a new Agreement or part thereof between the parties.
SECTION 26.3: PROCEDURE ON NOTICE OF TERMINATION

The parties agree that if either side decides to reopen negotiations upon
termination, making any changes in the Agreement, the other party may so notify the
other at least one hundred twenty (120) days and no more than one hundred eighty
(180) days prior to the expiration of the Agreement or the extension thereof. In the event
such notice to negotiate is given, then the parties shall meet not later than ten (10) days
after the date of receipt of such notice, or at such reasonable times as are agreeable to
both parties for the purposes of negotiation. All notices provided for in this Agreement

shall be served upon the other party by registered mail, return receipt requested.
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IN WITNESS THEREOF, the parties hereto affixed their signatures this, the

of , 2012.
FOR THE EMPLOYER: FOR THE UNION:
COUNTY BOARD CHAIRMAN METROPOLITAN ALLIANCE OF POLICE
CIRCUIT CLERK UNION REPRESENTATIVE
(SEAL) UNION REPRESENTATIVE
COUNTY CLERK UNION REPRESENTATIVE

UNION REPRESENTATIVE

UNION REPRESENTATIVE

UNION REPRESENTATIVE

SIDE LETTER OF AGREEMENT
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MCHENRY COUNTY AND MCHENRY COUNTY CIRCUIT CLERK
AND

METROPOLITAN ALLIANCE POLICE

The parties agree as follows: If during the term of this Agreement (12/1/11 — 11/20/14), the
County of McHenry conducts a wage study or wage classification review which impacts
positions similar to the Courtroom Specialist | classification covered by the collective bargaining
agreement between the parties, the County will meet with the Metropolitan Alliance of Police to
discuss the results of this study, its application to the position of Courtroom Specialist | or the
bargaining unit in general, and the implementation of the increase in the employee share of the
HMO premium cost. Should the County not conduct such a study and equity review, prior to
July 1, 2013, the increase in the employee share of the HMO premium cost, scheduled to go into

effect on July 1, 2013, shall not be enacted as to this bargaining unit.

County of McHenry Metropolitan Alliance of Police
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