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STORMWATER MANAGEMENT ORDINANCE 

MINOR DEVELOPMENT 
APPLICANT CHECKLIST 

 
The purpose of this form is to inform applicants of: 1) the requirements for stormwater permits for minor developments; 2) 
the standards that staff will employ in reviewing permit submittals; and 3) provide the inspection standards staff will employ 
to confirm the implemented scope of work is both consistent with the approved scope of work and compliant with the ordi-
nance as adopted by McHenry County.  A Minor Development is a Regulated Development that consists of hydrologic disturb-
ance of less than 20,000 square feet and is not a Public Road Development or a Mining Development.  This checklist is pur-
posely brief and does not replace consulting the County’s adopted ordinances and codes. 
 
If the information described in the Submittal Checklist section is not provided, the permit application will not be accepted.  
The information provided in the Office Review Checklist section is for the applicant’s general information.  This checklist does 
not restrict staff’s ability to review or inspect additional items, as appropriate, based on the permit submittals and construc-
tion site observations. 
 
Applicants are ultimately responsible for ensuring that their development complies with the County’s adopted zoning and 
stormwater ordinances and building codes and amendments, which are available on the County’s website: www.mchen-
rycountyil.gov/departments/planning-development/ordinances. 
 
SUBMITTAL CHECKLIST (if the information is not provided, the permit application may be rejected)  

 

 Completed “STORMWATER MANAGEMENT PERMIT APPLICATION”. 
 Current plat of survey (unless the Planning Division determines that one is not necessary).  Contact the Planning Division 

to verify if a plat of survey is on record and available for your parcel. 
 Non-refundable 25% of total permit fee and BFE determination, including after-the-fact fees, must be paid at the time of 

application.  Balance of permit fee and any additional fees is due with first resubmittal, if any, or at permit issuance, if no 
resubmittal is required.  Permit fees are calculated in accordance with the current Fee Ordinance.  Check or Credit Card 
accepted. 

 A site plan showing the information required by the Site Plan Applicant Checklist (also attached to the end of this packet), 
as appropriate to your project. The site plan may, but is not required to, be drawn on the provided form. The site plan 
may also be drawn on an aerial photograph, plat of survey, or septic plan as long as it contains all required information. 
Aerial photographs may be printed from the County’s website: www.mchenrycountygis.org/planning. If a Stormwater 
Management Permit is required or if the site plan must be reviewed by the Staff Plat Review Committee, a more detailed 
site plan may be required. Staff will review the site plan to ensure that the project complies with the County’s adopted 
Unified Development Ordinance and Stormwater Management Ordinance. 

 If the project warrants additional explanation/detail that cannot be provided on a site plan, provide two (2) sets of scaled 
construction plans and all calculations that clearly identify and document the proposed scope. 

o Parcel labels, area, dimensions, easements, and yard setbacks. 
o Existing and proposed contours are included.  
o Limits of flood hazard areas (flood prone/floodplain/floodway) and wetlands/open water boundaries. 
o Locate proposed project relative to property lines, easements, setbacks. 
o Label and locate existing and proposed access road(s), structure(s), driveway(s), parking area(s), retaining wall(s), 

seawall(s), pier(s), sidewalk(s), equipment, etc. relative to property lines. 
o Label and locate existing or proposed well(s) and septic system. 

 Contact McHenry County Health Department for well and septic permitting requirements. 
o Existing and proposed utilities, culverts, permanent landscaping to remain, ponds, creeks, outcroppings, etc. 

mailto:plandev@mchenrycountyil.gov
http://www.mchenrycountyil.gov/departments/planning-development/ordinances
http://www.mchenrycountyil.gov/departments/planning-development/ordinances
https://www.mchenrycountyil.gov/home/showpublisheddocument/111624/638161107321570000
https://www.mchenrycountyil.gov/home/showpublisheddocument/43288/638216388090077035
http://www.mchenrycountygis.org/planning
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o Existing and proposed stormwater management system components including overland flow paths, swales, 
ditches, drain tiles, storm sewers, restrictor structures, and water quality protection measures. 

o Limits of land disturbance for construction, including grading, spoil piles, spoil re-spread areas. 
o Soil erosion and sediment control measures and all appropriate details: 

 Control measures are specified as: silt fence, sediment trap, perforated filtered riser, erosion control 
blanket (appropriate for the design storm and length of use), ditch checks, and filter baskets. 

 Areas of seeding, planting, and sodding are specified with application rates and times. 
 Details are included. 
 McHenry County’s “Standard Soil Erosion and Sediment Control Notes” are included.  

o McHenry County’s “Standard Drain Tile Notes” are included. 
 Additional plans, sections, or details may be required to complete a compliance review for the proposed project. Where 

special conditions exist, the Enforcement Officer is authorized to require construction documents to be prepared by a 
registered design professional. 

 If the project meets any of the following criteria, provide the appropriate development plans and design calculations to 
meet the ordinance requirements: 

o Project requires Runoff Control (basic, overland flow paths, drain tiles, storm sewers, and detention provisions) – 
see Runoff Control Checklist.  

o Project requires Water Quality Protection (if increased impervious areas) – see Runoff Control Checklist. 
o Project is partially or completely within a Flood Hazard Area –see Flood Hazard Area Development Checklist. 
o Project is partially or completely within a Waters of the U.S. or Isolated Waters of McHenry County – see Wet-

lands and Waters Development Checklist. 
o Project is partially or completely within a watershed with additional or more restricted standards – see Water-

shed Specific Area Development Checklist. 
 Copy of all other agency permits (e.g., USACE, IDNR, etc.), as required. 
 Copy of the authorization or easement for work on neighboring property, if necessary. 
 Copy of draft deed restriction/easement language and/or maintenance plan documents, if necessary. 
 Copy of the road access approval from the authority maintaining the access road to the project site.  

o Access and/or culvert installation approval is required from the respective Township Highway Commissioner for 
all new Single Family Residences, in-ground pools, and new or modified roadway accesses (forms available in the 
Planning and Development office.) 

o If a county or state highway, access approval and/or culvert installation approval is required from the McHenry 
County Division of Transportation (MCDOT) or Illinois Department of Transportation (IDOT) for the construction 
of Single Family Residences, establishing a new driveway, or modifying an existing driveway within the right-of-
way. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

https://www.mchenrycountyil.gov/home/showpublisheddocument/61133/635978649561300000
https://www.mchenrycountyil.gov/home/showpublisheddocument/61133/635978649561300000
https://www.mchenrycountyil.gov/home/showdocument?id=112196&isPublished=False&t=638216439263846669
https://www.mchenrycountyil.gov/home/showdocument?id=112198&isPublished=False&t=638216439911673263
https://www.mchenrycountyil.gov/home/showdocument?id=112198&isPublished=False&t=638216439911673263
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OFFICE REVIEW CHECKLIST (may be used by Applicant for further clarification of the permit review process) 
 

ZONING 
 Verify development meets zoning requirements: 

o Building height restriction per UDO Section 14.5.A.3 
o Street, side, and rear setback requirements per UDO Section 14.5.A.4 
o Effective yard restrictions per UDO Section 14.5.A.5 
o Setback distance from other structures per UDO Section 14.5.A.5 
o Lot coverage and impervious surface area requirements 

 Verify receipt of well and septic system permit approval, coordinate with MCHD as required. 
 Verify access and/or culvert approval is obtained from Township Highway Commissioner, McHenry County Division of 

Transportation (MCDOT), or the Illinois Department of Transportation (IDOT).  
 
NOTES:  _______________________________________________________________________________________________ 

______________________________________________________________________________________________________ 
 
STORMWATER 
 Verify Stormwater Management Permit Application is complete and signed by Owner and Owner’s Agent, if applicable. 
 Verify proposed impervious area and limits of disturbance. 
 Verify existing impervious based on pre- and post-2004 aerial photographs and permits. 
 Determine if project requires a Stormwater Permit based on criteria in Stormwater Management Ordinance: 

o Located in a flood hazard area 
o Located in a wetland 
o Hydrologically disturbs 5,000 sf or more 
o Hydrologically disturbs 50% or more of parcel 
o Additional 20,000 sf of impervious area since 1/20/04 
o Post-12/1/14 platted lots that exceed allowable impervious area 
o Part of a larger common plan of development 

 Verify the following items are included on site/grading plan: 
o Fill adjacent to existing rights-of-way in an unincorporated area meets the requirements of 605 ILCS 5/9-115 
o Grading conforms to the approved subdivision grading plan 
o Runoff from adjacent parcels is maintained 
o Spot elevations identify overland flow paths 
o Existing discharge points are maintained 
o Connection of existing drain tiles or removal of abandoned drain tiles shown, including observation structures 
o Energy dissipation is provided for concentrated flows 
o Water quality requirements are met 
o Channel modification requirements are met 

 Verify the following items are included on soil erosion and sediment control plan: 
o Control measures are specified and meet the minimum standards and specifications of the Illinois Urban Manual: 

 Silt fence or vegetated filter strip 
 Erosion control blanket appropriate for the design storm and length of use 
 Ditch checks 
 Filter baskets 
 Temporary stream crossings 

o Areas of seeding, planting, and sodding are specified with application rates and times (may be supplied by P&D) 
o Stockpile locations are specified 
o Details are included (may be supplied by P&D) 
o Standard SE/SC notes and drain tile notes are included (may be supplied by P&D) 

 Verify development plans and design calculations to meet the ordinance requirements: 
o Runoff Control (basic, overland flow paths, drain tiles, and storm sewers provisions) 
o Water Quality Protection (if increased impervious areas) 
o Flood Hazard Area Development 
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o Wetlands and Waters Development 
o Watershed Specific Area Development 

 Verify Engineering Site Plan / Septic / Architectural Site / Building Plans are coordinated 
Miscellaneous Items Required Prior to Issuance 
 Verify other agency permits are received (e.g., USACE, IDNR, etc.), as required 
 Verify well and septic system permit is received, if required [MCDH Environmental Apps] 
 Verify recorded deed restriction/easement language and/or maintenance plan documents, if necessary 
 Verify authorization or easement for work on neighboring property, if necessary 
 Verify Township Highway Commissioner, MCDOT, or IDOT approval received, if applicable 
 Verify IEPA receipt for Class V Injection Well inventory, if required 
 
NOTES:  _______________________________________________________________________________________________ 

______________________________________________________________________________________________________ 
 
 
ON-SITE INSPECTIONS – Inspection will not be conducted if approved set of plans are not provided to the Inspector 
Soil Erosion and Sediment Control (if applicable) 
 Verify placement of soil erosion and sediment control measures prior to grading or excavation 
 Verify maintenance of soil erosion and sediment control measures 
Final Site Engineering Inspection 
 Verify site conditions are in accordance with the site plan - extent of grading, spoil re-spread areas, spoil piles, swales, 

stormwater management system components, drain tiles, final vegetative stabilization 
 Verify as-builts for stormwater management facility or compensatory storage area, if required 
 Verify elevation certificate or floodproofing certificate for structures in the floodplain, if required 
 
NOTES:  _______________________________________________________________________________________________ 

______________________________________________________________________________________________________ 

______________________________________________________________________________________________________ 

https://www.mchenrycountyil.gov/departments/health-department/environmental-health/applications
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