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Evergreen Academy

Regional Safe School Program of McHenry Count
3917 Mercy Drive
McHenry, IL 60050
Phone: (815) 239-0001

Program Hours
Office: 7:30 am - 3:00 pm

Scholars: 8:00 am - 2:25 pm

Staff & Fmail

Principal: Scott Whipple - swhipple@evergreenacad.org

Admin. Assistant: Nancy Stone - nstone@evergreenacad.org

Teacher
Teacher
Teacher

Teacher:

: Joe Stone - jstone@evergreenacad.org

: Joseph Coughlin - jcoughlin@evergreenacad.org
: Kim Wittstock - kwittstock@evergreenacad.org
TBD

Director of the RSSP: Ryan Hawkins

rmhawkins@mchenrycountyil.gov

McHenry County Regional Superintendent: Diana Hartmann -

dkhartmann@mchenrycountyil.gov



Mission and Vision

Evergreen Academy is committed to creating the Foundations of a Successful
Individual by promoting a positive, scholar-focused culture striving for
continuous improvement of all scholars by guiding, inspiring, celebrating, and
teaching our scholars as we equip them to meet the challenges of society. In
order to reach this goal, all scholars need to feel safe-physically, socially,
emotionally, and academically.

Focus Areas:

Effective Curriculum: Use of high quality, standards aligned, culturally
responsive material and practices.

Effective Instruction: Scholar’s needs are met in a school led by highly qualified
and trauma informed educators.

Family and Community Engagement: Authentically engage with families and
communities.

Safe and Supported Scholars: Scholars learn in an environment that promotes
social, emotional, and physical well-being and removes barriers to learning.
Relationships with Scholars: Scholars have a meaningful connection with at least
one adult in the school.



Scholar Enrollment Status

Attendance at the Regional Safe School Program (RSSP) is a privilege and
compliance with rules and standards is an integral and inherent component of the
program.

Scholars who attend the Regional Safe School Program remain a scholar of their
Home School District. FEach scholar and parent should always refer to the
Scholar/Parent Handbook of the Home district, as each district handbook will vary.
During the entire period of enrollment the Board policy of the Home School
district shall remain in effect.

The Regional Safe School Program Handbook is developed for both scholars and
parents to understand the program structure and procedures in which the program
operates. It is the responsibility of the scholar and the parents to read, review, and
know and for scholars to comply with all of the rules set forth in both the Regional
Safe School handbook and their Home School District Handbook should always be
viewed as the legal notification.

Secured Campus

Evergreen Academy is a closed campus. Scholars will remain on campus at all
times unless participating in a staff-supervised field trip activity, PE class, or other
pre-arranged activity.

All visitors will be greeted and/or admitted by program staff. All visitors are
required to report to the main office and sign-in.

The Campus uses surveillance equipment to monitor the movement of our scholars
and visitors. The surveillance equipment records and will be used as school code
allows.

MORNING CHECK-IN: Drop off, items such as but not limited to, phones,
wallet, food including candy (must be in original sealed package or it will be
thrown out.)



General School Policies

The following guidelines and policies are set forth as the minimum behavioral

requirements necessary for the conduct of the Regional Safe Schools Program for
all scholars.

l.

Scholars and staff will use appropriate language and conduct themselves in a
mutually respectful and socially appropriate manner.

. Acts of threats and/or physical aggression toward staff or scholars will not

be tolerated and will be treated as criminal acts.

. Leaving the program without permission will result in immediate police

notification. Scholars who leave the program without permission will be
searched upon return.

Scholars who leave the program with permission and under staff supervision
will be searched upon re-entry to the building.

. Limited personal items will be kept in the scholar assigned bins during the

school day.

Evergreen Academy is not responsible for any personal items brought to
school that may be lost or stolen.

Inappropriate conversations referring to illegal behaviors are disruptive to
the learning environment, and will not be tolerated.

. If an infraction happens during the day and it is deemed necessary for the

scholar to be picked up, a parent/guardian must be available to do so.
Infractions are logged by the safe school program and may be shared with
the home school. Major infractions are always reported to the home school.

Contraband

The Regional Safe Schools of McHenry County does not permit the presence of

any items that are deemed as inappropriate for a positive learning environment.
The list of inappropriate items includes but is not limited to the following items:

1.
2.
3.

Tobacco products and related paraphernalia including vaping materials
Illicit drugs and related paraphernalia
Weapons of any kind



4. Drinks/Water Bottles: No open liquid containers will be allowed into the
building. Contents will be poured out and will not be returned to
scholars at the end of the school day. Please bring a reusable container
to fill and refill here at school. Plastic water bottles will not be
permitted in class, only in the lunchroom.

School Dress Policy

Evergreen Academy recognizes that there are individual differences among its
scholars and that the major responsibility for acceptable dress and grooming lies
with the individual scholars and his/her parents. In the overall interpretation,
Evergreen Academy prescribes that a scholar’s dress and grooming will not
constitute a threat to health, safety, welfare or property of self or others, nor disrupt
or impede the educational process, and will be in accordance with public decency,
civil statutes and community standards. Scholars are expected to dress in a manner
that is fitting for the academic environment. Any item of dress displaying the
following messages will be deemed as unacceptable:
1. Alcohol, tobacco products, and other drugs (including the display of
alcoholic establishments).
2. Nudity, sexual connotations, double meanings, or references.
3. Vulgarity, profanity, racism, inflammatory, disrespect and/or bigotry toward
any group, inappropriate gestures, or violence.
4. Anything representative of a gang or cult.
5. Inappropriate subject matter that is deemed by administration to be
inappropriate for the educational setting.

NOTE: Some historical symbols are viewed as symbols of hate by some and can be
restricted by the school district when displayed outside of the historical context.
Scholars are prohibited from wearing the following articles of dress during the
school year:

Head Gear: Hoods, bandanas, hats, or any other head covering as determined by
the school administration. The aforementioned head coverings must be removed
and placed in the scholar’s bin upon entrance into any school building. This ban
shall not apply to scholars who must wear head coverings for medical or religious



reasons (documentation may be requested by administration) or to headbands that
are used to hold hair back or as a fashion accessory.

Accessories: Sunglass, jewelry with protruding objects that could be deemed as
unsafe, or any other accessory that may cause a disruption to the educational
environment as deemed by administration.

Top: Any top that can be deemed beyond the reasonable expectations of acceptable
clothing for the educational setting.

Bottoms: Any bottoms that are revealing and worn at the natural waistline.
Undergarments must not be visible. Slits or holes must not cause indecent
exposure. NOT Allowed: Pajama pants or excessive holes/rips in pants.

Shoes: State law requires that shoes be worn in all public buildings. Slippers are
not appropriate for the school environment. All scholars will wear laces in shoes
requiring them and must have the same colored shoelaces. Gym shoes are needed
every day for Physical Education (P.E.). Scholars must have an extra pair of gym
shoes available.

Outerwear: Outdoor jackets, vest,or coats may not be worn in the building. An
Evergreen Fleece will be assigned to a scholar which may be used during the day
should a scholar get cold.

Hair: No graphic designs are allowed in a scholar's hair or eyebrows. A scholar
may be asked to fill in eyebrows if deemed inappropriate for school.

Tattoos: At staff discretion, Inappropriate tattoos must be covered at all times. If
deemed inappropriate, tattoos must be covered with an approved cover such as
band-aid or long sleeve shirt.

**Program discretion will be applied as appropriate - We have the option of
providing scholars with more appropriate dress wear.**



Scholar Search Policy

For the safety and supervision of scholars in the absence of parent(s)/guardian(s), to
maintain discipline and order in schools, and to provide for the health, safety, and
welfare of scholars and staff, school authorities are authorized to conduct searches of
scholars and their personal effects, as well as Regional Office of Education (ROE)
property. All scholars may be subject to spot searches of any item carried to school at
any point of the school day as deemed appropriate by the staff of Evergreen Academy.

School administrators, with a witness employee, may search a scholar and/or the
scholar’s personal effects (e.g., wallets, notebooks, lunch boxes, etc.) when there is
reasonable suspicion for suspecting that the search will produce evidence the scholar
has violated or is violating either the law or the RSSP scholar handbook rules. The
search itself must be conducted in a manner which is reasonably related to its
objectives and not excessively intrusive in light of the age and sex of the scholar and
the nature of the infraction.

If a scholar is to be found in violation of Evergreen Academy’s contraband policies,
they will be subject to daily searches until it is deemed no longer necessary by staff.
e No items considered by the school as contraband will be returned to the scholar.
e Scholar possession of any item deemed contraband will result in immediate parent
contact and appropriate disciplinary action.
e Discovery of controlled substances and or paraphernalia may result in the
involvement of local law enforcement.
e The refusal to consent to a search may result in the involvement of local law
enforcement.
e If it is suspected that a scholar has come to school under the influence, the
following steps will ensue:
1. The parent/ guardian will be notified to pick up the scholar.
2. The scholar will be drug tested.
3. Referred to a substance abuse counseling program. If this happens for a
second time, placement at Evergreen will be jeopardized.

Notice: For safety reasons, if a parent/guardian is unable to be reached, an
ambulance will be called at the expense of the parent/guardian, to assess and
transport the scholar to the hospital for an evaluation.



Lunch

Lunch: Available for purchase. Free or reduced lunches are available to those who
qualify.

Scholars will have access to a refrigerator to store food items and a microwave to
heat food items.

As space is limited, the scholar is asked to carry all lunches in a small sack or
carrier with his/her name written on the outside of the container/sack.

Scholars are to abide by the lunch rules that are posted in the cafeteria.

Candy: Must be in the original sealed package. Must be checked in with a staff
member during morning check-in.

Cell Phones

Cell phone usage is not allowed during the school day. Scholars will place their
phones in their bins in the morning and will be returned before boarding the bus
home. If phone is found on the scholar or his/her property after office drop off:
e First offense: parent/guardian is called; cell phone is sent home.
e Second offense: parent/guardian has to come and pick up the phone during
school hours.
e Third offense: Parent will be contacted to see if they can pick up phone and
they will no longer be able to bring it to the school.

Substance Abuse Policy

The staff members of Evergreen Academy are committed to establishing and
maintaining a drug-free population. All scholars are subject to random
drug-screenings while enrolled in the Regional Safe Schools Program.
Communication is an important part of taking responsibility for one’s behaviors
and attitudes. Staff and counselors are here to help and will provide any necessary
referrals.
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Evergreen Academy Policy:
e No tobacco, alcohol, drugs or other intoxicants are allowed on school
property, on one’s person or property, or in the vehicle transporting
scholars to/from school.

Evergreen Academy reserves the right to have the scholar screened and/or
evaluated for potential drug/alcohol use.

If a scholar is suspected of substance use, a urine sample will be obtained and/or a
breathalyzer test will be administered; and the necessary steps will be taken. Steps
include, but are not limited to, attending counseling sessions and/or groups,
completing a referral to an outside agency, and dismissal from the program.
Parent(s)/Guardian(s) will be called to retrieve any scholar who refuses to comply
with the screening request and additional consequences may result.

Referring school districts may opt for monthly drug testing.

*Parents/guardians will be responsible for fees for services via a licensed
substance abuse treatment facility.*

Bullying

Bullying is unwanted, aggressive behavior among school aged children that
involves a real or perceived power imbalance. The behavior is repeated, or has the
potential to be repeated over time. This includes verbal, social, and physical
bullying. Examples of bullying actions including but not limited to, making
threats, spreading rumors, attacking someone physically or verbally, coercion and
excluding someone from a group on purpose are grounds for disciplinary action
and will be addressed immediately.

Sexual Harassment

Sexual harassment of scholars and staft is prohibited. This includes the electronic
transmission of sexually explicit pictures, texts, video, or other materials. Any
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person, including a district employee or agent, or scholar, engages in sexual
harassment whenever he or she makes sexual advances, requests sexual favors,
and engages in other verbal or physical conduct of a sexual or sex-based nature,
imposed on the basis of sex.

Types of Sexual Harassment:

a. Physical Sexual Harassment - Any physical contact or behavior of a
sexual nature that makes a person uncomfortable, or interferes with his/her
right of privacy and/or creates an intimidating or hostile environment is
physical sexual harassment.

b. Verbal Sexual Harassment - Any unwanted sexual advance, request for
sexual favors or comments that make a person feel uncomfortable, or
interferes with his/her right of privacy and that creates an intimidating or
hostile environment.

Physical and Verbal Aggression

Physical and verbal aggression toward another individual or group of people will
not be tolerated.

School Property

Scholars are expected to respect and preserve school property, this includes School
Issued Chromebook. Scholar misuse or destruction of any item of school property
may lead to an immediate consequence including but not limited to:

e Parent contact; payment to replace property

e Suspension; payment to replace property

e Police involvement; payment to replace property

e Litigation; payment to replace property

One serious incident of purposeful scholar damage to school property is grounds
for the immediate removal of the scholar from the program.
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Relationship between problem area and discipline action
The following charts indicate in general the types of disciplinary action that apply

in each problem area in school. Each infraction shows a minimum and maximum
action suggested, as well as a suggested action for the first occurrence and one for
repeated occurrences. School officials may want to consider the school records of
scholars before action is taken. If a scholar has continually and repeatedly been
involved in problem areas, the disciplinary action may result in the maximum
action listed. Scholars should not feel they will automatically receive the maximum
action if they have previously been involved in problem areas. Aggravated
incidents may result in the maximum discipline action without going through the
progressive discipline action. Repeat occurrences of behavioral infractions could
result in a scholar to be removed from the Evergreen Academy Program.

PROBLEM RANGE FIRST OCCURRENCE REPEATED OCCURRENCE

Arson Minimum May include: Reteach, loss of Formal reprimand, police report,
privileges, formal consequence, out-of-school suspension, removal
community service, counseling from Evergreen Academy

Formal reprimand, police report,
Maximum out-of-school suspension, removal
from Evergreen Academy

Battery on School Staff Mandatory May include: Police report, in-school Suspension from program, police
suspension, out-of-school suspension, report
removal from Evergreen Academy

Bullying (incl. Minimum May include: Reteach, loss of Formal conference, no contact
Cyberbullying) privileges, formal consequence, contract, formal reprimand

community service, counseling,
contacting parents or guardians

No contact contract, formal reprimand, | In-school suspension, out-of-school

police report, in-school suspension, suspension, removal from Evergreen
out-of-school suspension, removal Academy
Maximum from Evergreen Academy
Bus/transportation Minimum Reteach, informal consequence, loss of | Loss of bus privileges, formal
Conduct privileges, community service, conference with parent and district,
restorative practices community service
Formal conference with parent and In-school suspension, suspension,
district, in-school suspension, formal reprimand
Maximum out-of-school suspension, formal

reprimand
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Campus—Leaving Minimum Reteach, informal consequence, loss of | Community service, loss of
without Authorization privileges privilege
Formal conference with parent and In-school suspension, out-of-school
Maximum district, police contacted, loss of suspension
privilege
Cheating Minimum Reteach, informal consequence, loss of | Informal/formal conference,
privileges, restorative practices community service
Formal conference, failing grade, loss In-school suspension, out-of-school
of privilege suspension, failing grade, formal
Maximum conference with parent and district
Defiance Minimum Reteach, informal consequence, loss of | Time out of class, in-school
privileges, restorative practices, suspension, out of school
community service suspension, informal/formal
conference
Formal conference with parent and
Maximum district, in-school suspension, Formal reprimand, in-school
out-of-school suspension suspension, out-of-school
suspension, removal from program
Destruction of Property Minimum Reteach, informal consequence, loss of | Formal conference with parent and
privileges, restorative practices, district, community service,
community service
In-school suspension, out-of-school
In-school suspension, out-of-school suspension, removal from program,
Maximum suspension, police report, parent police report, removal from
liability for restitution Evergreen Academy
Drugs/Alcohol, Minimum Formal conference, drug and alcohol In-school suspension, out-of-school
Paraphernalia counseling (referral) suspension, counseling
In-school suspension, out-of-school
suspension, formal reprimand, removal | Removal from Evergreen Academy,
Maximum from Evergreen Academy, police report | police report
Electronic Devices, Minimum Reteach, informal consequence, loss of | Informal/Formal conference,
Disruptive Use privileges, restorative practices Confiscation
Confiscation, in-school/out-of Confiscation (with parent/caregiver
Maximum school-suspension pick up), in-school suspension,
out-of-school suspension
Explosive Devices, Bomb | Mandatory Reteach, formal conference, restorative | In-school suspension, out-of-school

Threat

practices, in-school suspension,
out-of-school suspension, formal
reprimand, removal from Evergreen
Academy program, police report

suspension, formal reprimand,
removal from Evergreen Academy,
police report
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Extortion/Robbery Minimum Reteach, informal consequence, loss of | Community service, loss of
privileges, restorative practices privileges, restorative practices
Formal conference with parent and
district, in-school suspension, In-school suspension, out-of-school
Maximum out-of-school suspension, police report | suspension, removal from Evergreen
Academy, police report
Fighting, Assault, Threats | Minimum Reteach, informal consequence, loss of | Informal/Formal conference,
privileges, restorative practices, restorative practices, formal
community service, formal conference | conference with parents and district
with parents and district
No contact contract, in-school In-school suspension, out-of-school
Maximum suspension, out-of-school suspension, suspension, removal from Evergreen
removal from Evergreen Academy, Academy, police report
police report
Fire Alarm—Deliberate Minimum Reteach, informal conference, loss of Loss of privileges, community
False privileges, restorative practices, service, formal conference with
community service parent and district.
Formal conference, in-school In-school suspension, out-of-school
suspension, out-of-school suspension, suspension, removal from Evergreen
Maximum fire marshal, police report Academy, police report
Forgery Minimum Reteach, informal conference, loss of Formal conference with parent and
privileges, restorative practices, district
community service
In-school suspension, out-of-school
Maximum In-school suspension, suspension, removal from Evergreen
out-of-school suspension Academy, police report
Gambling Minimum Reteach, informal conference, loss of Loss of privileges, community
privileges, restorative practices, service, formal conference with
community service parent and district
In-school suspension, out-of-school In-school suspension, out-of-school
Maximum suspension, formal conference with suspension
parent and district
Gang Behavior/Attire Minimum Reteach, informal conference, Formal conference with parent,
counseling referral, behavior contract conference with school safety
officer, counseling referral
Conference with school safety officer,
in-school suspension, out-of-school In-school suspension, out-of-school
Maximum suspension, removal from Evergreen suspension, removal from Evergreen
Academy, police report Academy, police report
Harassment, Intimidation Minimum Reteach, informal conference, loss of Formal conference, community

privileges, restorative practices,
community service

service, restorative practices
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Maximum In-school suspension, out-of-school In-school suspension, out-of-school
suspension, removal from Evergreen suspension, removal from Evergreen
Academy Academy, police report
Hazing Minimum Reteach, informal conference, loss of Formal conference, community
privileges, restorative practices, service, restorative practices
community service
Maximum In-school suspension, out-of-school In-school suspension, out-of-school
suspension, removal from Evergreen suspension, removal from Evergreen
Academy Academy, police report
Profanity/Obscene Minimum Reteach, informal conference, loss of Formal conference, community
Acts/Verbal Abuse privileges, restorative practices, service, restorative practices
community service
Maximum In-school suspension, out-of-school In-school suspension, out-of-school
suspension, removal from Evergreen suspension, removal from Evergreen
Academy Academy, police report
Sexual Assault Mandatory In-school suspension, out-of-school In-school suspension, out-of-school
suspension, removal from Evergreen suspension, removal from Evergreen
Academy, police report Academy, police report
Sexual Battery Mandatory In-school suspension, out-of-school In-school suspension, out-of-school
suspension, removal from Evergreen suspension, removal from Evergreen
Academy, police report Academy, police report
Sexual Harassment Minimum Reteach, informal conference, loss of Out-of-school suspension, police
privileges, restorative practices, report, conference with parent and
community service district
Maximum In-school suspension, out-of-school Out-of-school suspension, removal
suspension, removal from Evergreen from Evergreen Academy, police
Academy, police report report
Smoking/Tobacco Minimum Reteach, informal conference, loss of Reteach, in-school suspension,
Products privileges, restorative practices, out-of-school suspension, restorative
community service practices
In-school suspension, out-of-school Out-of-school suspension, removal
suspension, removal from Evergreen from Evergreen Academy, police
Maximum Academy, police report report
Theft/Possession of Stolen | Minimum Reteach, informal conference, loss of Formal conference with parent and
Property/Burglary privileges, restorative practices, district, community service,
community service restorative practices
In-school suspension, out-of-school In-school suspension, out-of-school
suspension, removal from Evergreen suspension, removal from Evergreen
Maximum Academy, police report Academy, police report
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Weapons/Injurious Minimum Reteach, informal conference, loss of In-school suspension, out-of-school
Objects/Replica Firearms privileges, restorative practices, suspension, removal from Evergreen
community service Academy, police report

In-school suspension, out-of-school
In-school suspension, out-of-school suspension, removal from Evergreen
Maximum suspension, removal from Evergreen Academy, police report

Academy, police report

DEFINITIONS

Loss of Privileges - If someone abuses a previously earned privilege, that privilege
can be revoked. The scholar can earn it back by successfully engaging in the
behavior under supervision, or by meeting prearranged criteria for reinstatement of
the privilege. Any activity or event that is a scheduled part of the school day (e.g.
recess, lunch) is not considered a privilege.

Informal Conference - A school official (teacher, administrator or counselor) will
meet with the scholar for instruction & guidance providing re-teaching and
corrective feedback. This may offer the scholar an opportunity to have an
understanding of, and be motivated to change, his/her behavior. A scholar so
involved is more likely to become re-engaged in the process of learning.

Formal Conference - A formal conference is held between the scholar, parent, and
one or more school officials from Evergreen Academy and home district. During
this conference, the scholar must agree to correct his/her behavior. Parent(s) may
be notified by telephone, personal contact, letter or certified letter. A conference
may also be conducted between the scholar, his/her parent(s), appropriate school
personnel and any other individuals concerned.

Community Service - A scholar may perform community service on school
grounds during school hours. Such service may include, but is not limited to,
outdoor beautification, campus betterment, and teacher or peer assistance
programs.

Restorative Practices - Gives scholars who commit infractions in school an
opportunity to understand how their behavior affects others in the school
community, including scholars, teachers and parents/caregivers, and directly
involves them in a process to repair the harm caused. Scholars may participate in
“circles,” “peer mediations,” or other “conferences” to allow affected parties to
come together in a safe environment to explore how everyone has been affected by
an offense and, when possible, to decide how to repair the harm.
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Problem Solving Team (PST) - A formal process involving a team of school site
personnel, parent/caregiver, and scholars (when appropriate) to develop
collaborative strategies to assist scholars who have learning and/or behavioral
challenges at school. The goal of the PST is to design a team action plan for
scholar improvement.

Behavior Contracts - An effective contract is one in which clearly states what the
behavioral goals are for the scholar, positive consequences (rewards) he or she can
earn for demonstrating these behaviors, and negative consequences that will follow
when those behaviors are not demonstrated..

Classroom Suspension - A scholar may be suspended from one class for no longer
than the balance of the day plus the following day and must remain on campus
under appropriate supervision.

Exclusionary Measure Conditions of Implementation
In-School Suspension: 1. The scholar is responsible for all classroom assignments. Assignments for
Part or all of a school day(s) spent in the the day(s) of suspension will be provided, when possible, by the teachers to
office. be completed during the suspension.

2. The scholar may be asked to complete a reflection to prevent the infraction
from occurring again.

3. This will count as a day of attendance.

4. A phone or in person conference will be held with the family to discuss the
behavior and outline strategies for prevention of future infractions.

5. A copy of the suspension notice will be sent home and one will be kept in the
scholar’s disciplinary file.

Out-of-School Suspension: 1. The scholar is not permitted on or near School grounds for the duration of
Removal from school for a period of 10 the Suspension.
days or fewer for serious misconduct. 2. Any scholar that receives an Out-of-School Suspension during the week of

an extra-curricular event will be unable to attend the extra-curricular event,
including, but not limited to, dances.

3. School work will be furnished upon the scholar’s return. Scholars are
expected to ask for the work they have missed. The number of days
suspended is the number of days to make up work.

Removal from Evergreen Academy: 1. A conference will be held with the parent(s)/guardian(s), scholar, and

The removal from the school administrator, and home district liaison to discuss the incident.
environment in cases of gross 2. Notification will be sent to the parent(s)/guardian(s) informing them of the
misconduct or continued recurrence of time and date for their appearance for a formal meeting.

behavior with no positive progress.
Return back to Home School for follow
up with district consequences.
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School Attendance Policy

Regular attendance is paramount to scholar success. Scholar attendance and
academic success rate are correlated. Scholars expected to be in attendance except
in cases of illness, family emergency, or court appearances. An expectation of
95% attendance rate excused or unexcused is expected for all scholars. The parent
must report scholar absences prior to 8:00 AM on the day of absence. If the office
is closed, please leave a message on the voicemail system. Give your name,
telephone number, scholar’s name, and reason for absence, 815-239-0001.
Unreported absences shall be considered unexcused absences. The transportation
department that is responsible for the transportation of your scholar also must be
contacted by you to prevent an unnecessary trip to pick up your scholar. Please try
to contact the transportation department 30 minutes prior to your scheduled pick up
time.

Scholars who are absent due to illness for three (3) consecutive days must have a
note from a physician stating absences and when the scholar may return to school.
We monitor the attendance of our scholars very carefully. Excessive absences,
excused and unexcused, will require parent contact to correct this pattern.
Notification of truancy to the scholar's district of origin will be made and the
county truancy officer notified.

Medications

If your child is taking any prescription medication the school must have a
medication form completed and on file. This form must be completed even when
the scholar only takes the medication at home. This information is of critical
importance if your scholar were to require emergency medical attention.

Scholars who need to take medications during the school day must:
e Have the medication form completed, signed by the doctor, and on file with
the school office. This includes over the counter & prescription medication.
e Medications must be delivered by the parent in the prescription bottle
with the doctor’s/pharmacist’s orders on the bottle.
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e A certified school person dispenses all medications and the date, time, and
dosage are noted for our records.
e Parents will be notified when the prescription needs to be refilled.
e Scholars are not permitted to personally transport medications to school.
Scholars found to be in possession of medications while at school may be subject
to consequences and scholar’s placement will be reviewed.

Bathroom Polic

All scholars will be permitted bathroom breaks as deemed necessary by staff. Staff
will be escorting scholars to the restroom. A check of the bathroom by staff will
occur prior to scholar use and after.

Transportation

The scholar will be transported to and from the program by the home school
district or by the parent/guardian. The scholar will not be allowed to drive his/her
own vehicle to the program. The scholar is to be outside 10 minutes prior to the
pick-up time and 10 minutes after the pick-up time. Please be patient in poor
weather conditions. When picking up a scholar or bringing a scholar to school, the
parent/guardian must come into the school office and sign the scholar in or out.
School bus/cab transportation is a privilege. Failure to accept the driver’s authority
and to follow instructions and safety procedures may result in loss of this privilege
and would require parent/guardian to provide transportation.

School Closing and Delay

If weather or any unexpected emergency requires that school be closed, the
information will be broadcast at the earliest possible time. School will be
canceled if:

a. McHenry SD#156 cancels school due to severe weather, Evergreen

Academy will not have classes.

Or
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b. Your scholars’ homeschool (referring school district) cancels school,
the scholar will be excused from attending due to district closure.

The following will be used to post such occasions:
Emergency Closing Center: Look for McHenry SD#156 or your homeschool.
https://www.emergencyclosingcenter.com/#:~:text=N0%20closings%20to%20report

Make-Up Work Policy

When absent, scholars are expected to assume the responsibility to make-up
missing work. The scholar is responsible for collecting or making arrangements to
secure their missing work, either prior to, or immediately following an absence.
Scholars can expect the following in regards to their missing work:

1. Scholars will be allowed at least one day for every day absent to make-up
work.

2. Teachers will be required to be fair in establishing all rules for make-up
work. All make-up work will be accepted at original credit value.

3. Scholars who are absent on the day of a test may be required to make up the
test on the day they return to school unless the absence covers a prolonged
period of time or is caused by a unique circumstance.

4. Pre-announced assignments are due on their original due date unless
medically excused or with administrative approval.

5. Tests, quizzes, and assignments not completed by the end of the grading
period will result in a “0” grade.

Missing/L.ate Work Policy

Scholars will have until the end of a quarter to turn in late/missing assignments.
Teachers will have the discretion to deduct penalty points for late assignments.


https://www.emergencyclosingcenter.com/#:~:text=No%20closings%20to%20report
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Work Study

The work study program provides scholars an opportunity to meet their academic

requirements for graduation while gaining valuable work experience.

Requirements:

1. Scholar must work a minimum of 5 hrs per week.

2. Turn in a weekly schedule and time-sheet of hours worked signed by their
SUpervisor.

3. 9th - 11th graders: 60 hrs in a semester = 0.5 credit
12th grade Only: 120 hrs in a semester = 1.0 credit

4. Parents cannot be their supervisor.

5. Babysitting does not count.

6. Scholar must remain employed for the entire semester.



