CHECKLIST OF ITEMS TO BE SUBMITTED
SEPTIC PERMIT PROCESS WITH YOUR SEPTIC PERMIT APPLICATION

Submit permit application to Health Department

Technical review of septic design

Approved
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Permit card and Building Dept. of
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Memo to
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HOW MANY INSPECTIONS ARE REQUIRED?

The number of inspections depends on the
type of system installed:

e Type 1 or 2 System: Prior to Backfill

e Type 3 System: Plow Inspection

Prior to Backfill

o Type 4 System: Plow Inspection
Prior to Backfill

After Backfill

e Type 5 System: Plow Inspection
Sand Fill Inspection
Prior to Backfill

After Backfill

WHAT IF CORRECTIONS ARE NECESSARY?

A correction notice will be left onsite. A re-
inspection must be requested after the
corrections have been made by the licensed
septic contractor.

HOW DO | KNOW IF MY SEPTIC
INSTALLATION IS APPROVED?

Department staff will sign the permit card, if
available, when the installation has been
approved. If the permit card is not
accessible, an inspection notice will be left
onsite.

New or Replacement Septic Installation

Plat of Survey

Soil Boring Report

4 Copies of Septic Design

Completed Well Application

Fee

Additional information may be necessary
depending on the specific project.

Septic Tank Installation or Abandonment

Plot Plan that includes:

Structure Locations

Lot Dimensions

Tank Size and Location

Number of Bedrooms

Seepage System Components
(type and location)

Method of Abandonment
(if applicable)

Reason for Abandonment
(if applicable)

Water Supply Types and Locations

Fee

For More Information

For more information about septic system permitting,
contact the Environmental Health Division at
815-334-4585
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The McHenry County Department of Health is
the agency responsible for reviewing and
issuing septic system permits in McHenry
County. This brochure addresses the most
commonly asked questions regarding
obtaining a septic permit. Department staff is
available to answer additional questions or to
provide consultative assistance.

WHEN DO YOU NEED A SEPTIC PERMIT?

A septic system permit is required before a
septic system is installed, repaired,
extended, replaced or abandoned in
McHenry County. Some very minor repairs
(rodding lines, replacing solid pipe, replacing
damaged distribution or drop boxes) do not
require a permit. Consult with the Health

WHERE DO | APPLY FOR A SEPTIC HOW DOES THE SEPTIC PERMITTING WHERE SHOULD THE PERMIT
PERMI? PROCESS WORK? BE POSTED?

A septic system permit application is
submitted to the McHenry County Department
of Health, Division of Environmental Health.
The necessary application forms are available
at the Health Department or online at
www.mcdh.info, and applications may be
submitted in person or by mail.

WHAT DO | NEED TO SUBMIT WITH
MY PERMIT APPLICATION?

The types of required supporting
documentation varies based upon the type of
permit. Please see the reverse of this

A permit application is submitted to the
Health Department for review to ensure that
the septic design meets the requirements of
the Public Health Ordinance. A permit is
issued when the application is complete.
When the permit application is incomplete,
the applicant and designer are notified in
writing to provide the additional information.
The permit file is reviewed again for
compliance, and the permit is issued when
the permit application is complete.

Please reference the flow chart on the reverse
side of this brochure.

The permit card should be posted in a
conspicuous location on site, preferably
outside so it is available for staff signature
when the installation is approved.

HOW DO | SCHEDULE A SEPTIC
INSPECTION?

Either the property owner or Licensed Private
Sewage Disposal Installation Contractor
must contact the Health Department and
request an inspection. Department staff will
inspect the septic installation the following
working day.

Department prior to starting any work.

WHO CAN DESIGN A SEPTIC SYSTEM?

In McHenry County, septic system designs
must be drawn by or under the direct
supervision of a:
e Licensed Professional Engineer

or

o Licensed Private Sewage System Septic permit fees can be found under Article
Installation Contractor VIl of the McHenry County Department of
or Health Public Health Ordinance. This can be

* Licensed Environmental Health accessed on our website at www.mcdh.info.
Practitioner

brochure for an application checklist by
permit category. Additional information may
be required depending on the specific project.
Staff will advise you upon receipt of the file.

WHAT CHANGES ARE NEEDED AFTER THE
Lt
SEPTIC PERMIT? PERMIT HAS BEEN APPROVED?

The septic system needs to be installed per
the approved septic design. If changes are
required after the septic design has been
approved (i.e. house location, tank or field
locations, numbers or lengths of trenches,
etc.), a revised septic system designh must be
submitted and approved prior to installation
of the system. Very minor changes may not
require a revision. Contact the Health
Department with questions prior to starting
any work.

WHAT IF | DECIDE TO CANCEL MY
PERMIT?

Upon written request, a refund of 1/2 of the
permit fee may be issued if a permit
application is denied or if an approved
permit application is cancelled prior to
expiration and before any field work has
been completed. Fees for cancelled reviews
of septic suitability of soil borings and/or
septic system impact reviews are non-
refundable once the Department has
completed its initial review of the file.

Department staff typically completes the
WHAT ARE THE SEPTIC PERMIT initial technigal review W?thin five (5) yvorking
FEES? days of receipt for new files and within three
(3) working days of receipt for revised permit
files. If the septic application is complete
and accurate after the review, the permit will
be available the next working day. If
revisions are required, additional time is
necessary to notify the designer and
applicant, and receive and review the
additional information.

A list of septic system designers are available
from the Department or on our website at
www.mcdh.info

WHO CAN INSTALL A SEPTIC SYSTEM?

Septic systems must be installed by a
Licensed Private Sewage System Installation
Contractor.

WHERE DO | APPLY FOR A SEPTIC
PERMI?

Water well permit fees can be found under
Article VII of the McHenry County Health De-
partment Public Health Ordinance. This can
be accessed on our website at
www.mcdh.info.





