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MANAGEMENT SERVICES COMMITTEE
McHenry County Government – Administration Building
667 Ware Road
Woodstock, IL 60098

MINUTES OF MONDAY, AUGUST 8 , 2011
Chairman Schuster called the Management Services Committee meeting to order at 8:30 a.m. The
following members were present: Chairman Ersel Schuster; Kathleen Bergan Schmidt; Anna May Miller and
Sandra Salgado. Donna Kurtz, Barbara Wheeler and Paula Yensen were absent. Also in attendance:
Peter Austin, County Administrator; Ralph Sarbaugh, Associate County Administrator – Finance; John
Labaj, Deputy County Administrator; Cathy Link, Purchasing; Tom Sullivan and Paul Lerner, IT; Adam
Lehmann, Assistant to the County Administrator; and Nicole Gatusso, GIS.
Ersel Schuster, Chairman
Donna Kurtz
Anna May Miller
Sandra Salgado
Kathleen Bergan Schmidt
Barbara Wheeler
Paula Yensen
MINUTE APPROVAL
Committee members reviewed the Management Services Committee minutes of July 11, 2011. Ms.
Schmidt made a motion, seconded by Ms. Salgado recommending approval of the minutes of July 11, 2011
as presented. The motion carried with all members present voting aye on a roll call vote.
PUBLIC COMMENT
None.
PRESENTATION
None
NEW BUSINESS
Interviews for Appointment to the McHenry County Public Building Commission: Steven Finzel 8:45a.m.,
Daniel A. Bell, 9:00a.m.: Chairman Schuster stated that this will be moved down on the agenda to allow
time for the above attendees to arrive.
NEW BUSINESS
Resolution Authorizing Workers’ Compensation Claim Settlement No. 10-5100-06: Mr. Labaj requested that
the committee beg his consideration on this item as this Resolution was inadvertently placed on the agenda
for the previous County Board Meeting and therefore has already been approved by the County Board. He
stated that this is an example of the human side of agenda management and why a new agenda
management system is needed. He stated this item would be approved “nunc pro tunc” which is a Latin
term that means retroactive. Ms. Miller made a motion, seconded by Ms. Salgado to recommend approval
of the above Resolution, nunc pro tunc, as presented. Mr. Labaj informed committee members this is a
claim for an Animal Control employee that was injured when she fell while exiting the facility with an animal
on March 18, 2010. This fall resulted in a dislocated shoulder. The employee did not lose any work from
this injury and continued to work while going through physical therapy. She was released from medical
care on October 26, 2010. The motion carried with all members present voting aye on a roll call vote
(Miller, Salgado, Schmidt, Schuster)
Resolution Authorizing Workers’ Compensation Claim Settlement No. 10-3200-13: Ms. Miller made a
motion, seconded by Ms. Salgado to recommend approval of the above Resolution as presented. This
claim is for a Sheriff’s employee that was injured while participating in a live fire exercise. This employee
was treated to remove shrapnel from his right hand, left arm and left thigh. This individual still has some
fragments, though he requested settlement of the case which resulted in the medical portion of the claim
being open for life. Mr. Labaj stated he does not feel this will result in any large future claims as the medical
treatment must be reasonable and necessary and must follow the same workers compensation rules as the
initial injury. Immediate corrective action was taken by the range master and meetings were held
immediately to resolve any future issues. The motion carried with all members present voting aye on a roll
call vote (Miller, Salgado, Schmidt, Schuster)
Discussion on Webstreaming Services: Committee members were reminded that a presentation was
provided to the County Board Members on Webstreaming Services. The Committee now needs to decide
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the direction for this issue. There were three choices for webstreaming; 1) Stop talking about the product 2)
Put out an RFP for webstreaming, Agenda Management and Equipment in order to compete with the
budget supplemental requests for the coming year or move ahead and fund the project from this year’s
budget for implementation this year. This last item would require the committee to question if the County
Board is ready to move forward on this issue. Committee members stated that it is hard to measure one
decision over the other without having the costs involved. They stated that they feel the board did not
understand the program. It was suggested that a RFP be put out in order to lock in the costs for the next 90
to 120 days which would allow for a timeline and important information for consideration of the project.
FY11-12 Budget Reviews (not in packet): Purchasing: Ms. Link joined committee members for presentation
of the budget for the Purchasing Department. Mr. Sarbaugh noted that Ms. Link has maintained a no
growth budget. The only changes to the budget are the increases for Health Insurance and IMRF costs,
which change yearly. Committee members were informed that all supplemental requests are listed, even if
the County will be required to fund this request, in order to show the County Board Members all the
requests that are being brought forward. If they allowed the required supplemental requests that are part of
the operations to be included in the budget the Board Members would not be able to see what was
changing within the budget. Mr. Sarbaugh informed committee members that the budget will be put
together under the GFOA guidelines so the forms will be more streamlined for the budget book. These
forms will still be used every year as they are a good way to gather information for the budget process. The
Purchasing Department is an internal service department and does not generate any revenue. This
department does include the mailroom so they have costs for postage and mailroom equipment rental. The
committee will see an increase in personnel as there are 27 pay periods this year instead of 26. This is
something that happens every 10 – 12 years. Ms. Schmidt made a motion, seconded by Ms. Salgado to
move the FY12 Purchasing Budget forward through the budget process. The motion carried with all
members present voting aye on a voice vote.
GIS: Ms. Gattuso joined the committee for presentation of the FY12 budget for GIS. This is a special
revenue fund so the department is totally self funded. These funds are generated through a recording fee
which is dedicated to the maintenance of 5 custom software tools, 24 specialized databases, County aerial
photography, public data sets, the digital cadastral map, the development of a new custom software tool for
zoning and land use maps, technical support to GIS users in other County departments, and the production
of about 200 digital and paper maps. These tools and services are relied upon by other County
departments, outside government agencies, and the general public. These tools are used to comply with
statutory requirements, conduct research, make more informed decisions, and better provide information to
the public. The GIS department has included a couple of supplemental requests, even though they do not
compete with any General Fund Supplemental requests. The supplemental requests are not a given even
though this is the case. Ms. Gattuso has requested a reclassification of one position due to increasing
workloads within the department. She is requesting additional funding for consulting services for GIS
application development. This will be used for the development of applications for public safety and
environmental health. The application will be internet based and requires consulting expertise in mobile
application development and deployment. An additional $40,000 is requested to upgrade the current
license of ArcGIS server from Standard Enterprise to Advanced Enterprise. This upgrade is necessary to
deploy more advanced internet based and mobile applications. This will also include a staging license
which will be utilized by most departments across the County and will be used to deploy GIS applications
for the public. Ms. Miller made a motion, seconded by Ms. Salgado to recommend the FY12 budget for GIS
moved forward through the budget process. The motion carried with all members present voting aye on a
voice vote.
Information Technology: Mr. Sullivan joined committee members for presentation of FY12 budget for
Information Technology (IT). This budget is basically funded though the General Fund. The special funds
are cross-charged if possible. This is an internal service department that does not receive revenue. This
department is relied on heavily by all of the departments. There are a lot of supplemental requests that
were brought forward for review. Committee members were informed that all supplemental requests are
listed, even if the County will be required to fund this request, in order to show the County Board Members
all the requests that are being brought forward. If they allowed the required supplemental requests that are
part of the operations to be automatically included in the budget, the Board Members would not be able to
see what was changed within the budget. If a committee member feels strongly that a supplemental
request should be approved, please let Mr. Sarbaugh or Mr. Austin know so this information can be
included in their discussions. Committee members reviewed the supplemental requests of the department.
Draft 08 08 11

MANAGEMENT SERVICES COMMITTEE
August 8, 2011
Page 3
The department has requested 8 new positions. There are currently 1.5 frozen positions within this
department. The requests have been ranked by need. The greatest need is for network engineers. Mr.
Sullivan reviewed his supplemental and capital requests with the committee members. They were informed
that if a request is required they will be included in the budget, but, are shown as a supplemental so they
are aware of why some of the budgets grow. Some of the requests are the result of recommendations from
the Financial Control Letter and because of the possible business continuity plan between MCC and the
County. Mr. Sarbaugh questioned if the email budget reports worked for the committee members. They
stated that it was helpful to receive this information prior to the committee meeting. Ms. Miller made a
motion, seconded by Ms. Salgado to move the FY12 budget for IT through the budget process. The motion
carried with all members present voting aye on a voice vote. Chairman Schuster noted that some of these
requests have been on their request list for a number of years and she stated that she does not want to see
the County get into a bind because they are not addressing the vulnerabilities of the County. It was noted
that if something becomes an issue, the reserves could be used instead of tying up the operating budgets of
the County. This department is competing with all the other departments that have put forward
supplemental requests as well.
REPORTS TO THE COMMITTEE
Administrator’s Report: Mr. Austin reported that Chairman Koehler and Chairman Breeden from the
Finance and Audit Committee will meet tomorrow to work with the models that have been presented and
review the budgets as presented to date. Committee members were reminded that a COW meeting has
th
been scheduled for the 16 to review the financial strength of the County. Staff needs direction of the
County Board. They will continue to try to keep the budget down. The County has learned that they will be
getting two additional judges, which is no small expense to the County. The additional judges result in
additional staff for various departments as well as needed equipment for the judges. They are reviewing
the possibility of finding courtroom space in the southeast corner of the County. These costs will come out
of next year’s budget.
The rain garden at the front of the Administration Building is under construction. It is hopeful that this will be
completed in a timely manner.
Mr. Austin noted that there is a meeting scheduled this afternoon with representatives from the MCEDC and
MCCOG on how to move forward with the broadband study. Information will be brought back to committee
as it is received.
Council of Governments: None.
EXECUTIVE SESSION
None
MEMBER’S COMMENTS
None
ADJOURNMENT:
The meeting adjourned at 10:12a.m. on a motion by Ms. Miller, seconded by Ms. Schmidt with all members
present voting aye.
RECOMMENDED FOR COMMITTEE/BOARD ACTION
Resolution Authorizing Workers’ Compensation Claim Settlement No. 10-3200-13
*
:ksf
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RESOLUTION
AUTHORIZING A BUDGET LINE ITEM TRANSFER OF $16,000.00 IN THE
SHERIFF’S FISCAL YEAR 2011 BUDGET FOR A CAPITAL EXPENDITURE
WHEREAS, the McHenry County Sheriff has identified a need to improve
security at one of the back entrances to the Government Center where certain
employees and the general public on occasion may be able to enter the building without
going through a security checkpoint; and
WHEREAS, the Sheriff has identified a means to secure proper entrance to what
is known as the “Proximity Entrance”, which is an unstaffed entrance, by installing a
turnstile at the entrance; and
WHEREAS, with the installation of a turnstile, individuals will be required to enter
the building one person at a time, which will ensure each person entering will have to
use their proximity security card to gain access to the main building while also
registering into the security system of the building; and
WHEREAS, the cost to improve this security weak point by purchasing and
installing a turnstile for this unguarded entrance is $16,000.00; and
WHEREAS, the Sheriff has existing funds within his FY11 Security budget under
miscellaneous commodities that can be transferred and used to cover the cost of said
equipment and is now requesting that a budget line item transfer be approved to allow
for the purchase and installation of a turnstile to improve the security of the Government
Center.
NOW THEREFORE BE IT RESOLVED, by this County Board of McHenry
County, Illinois that a budget line item transfer in the amount of $16,000 from OCA
320020-5099 (Sheriff Security – Miscellaneous Commodities) to OCA 320020-6070
(Sheriff Security – Building Improvements) is hereby authorized for the purpose of
installing a turnstile to improve the security at the Sheriff’s entrance of the Government
Center; and
BE IT FURTHER RESOLVED, that the County Clerk is hereby authorized to
distribute a certified copy of this Resolution to the Sheriff; the Director of Facilities
Management; the Director of Purchasing; the County Auditor; the Associate County
Administrator - Finance and the County Administrator.
DATED at Woodstock, Illinois this 6th day of September, A.D., 2011.

Kenneth D. Koehler, Chairman
McHenry County Board
ATTEST:

Katherine C. Schultz
McHenry County Clerk

Sheriff Line Item Transfer Turnstile 090611

COVER MEMORANDUM
TO:

Nick Provenzano, Chairman Law and Justice Committee
Members: Sue Draffkorn, Bob Bless, John Jung Jr., Randy Donley,
Jim Heisler, and Bob Nowak.

FROM:

Angela Wood-Zuzevich, Business Manager
Sheriff’s Office

SUBJECT:

Seeking approval to purchase a security turnstile and budget line item
transfer within the Sheriff’s Office budget from the 4000’s to a Capital
Expense.

Board/Committee Action Requested: The Sheriff’s Office is seeking approval to
transfer funds within its FY11 Budget from 320020-5099 (Security-Miscellaneous
Commodities) to 320020-6030 (Security- Furniture & Fixtures) in the amount of
$16,000.00.
Background and Discussion: The Sheriff’s Office security entrance is unstaffed. The
potential for unauthorized and unscreened individuals to enter the Government Center at
this entrance is cause for concern. A turnstile mechanism would limit entrance to the
building to one person at a time and would thus ensure the usage of prox cards at this
entrance.
Impact on Human Resources: None.
Impact on Budget: The capital expenditure for this project will come out of the MCSO
existing FY11 budget.
Impact on Capital Expenditures: Seeking approval to make a capital expense out of the
FY11 MCSO budget.
Impact on Physical Space: The Sheriff’s Office security entrance to the Government
Center will have a turn style added to the physical space.
Impact on Other County Departments or Outside Agencies: None.
Attachments/Appendices: None

AGENDA #_______

RESOLUTION
AUTHORIZING WORKERS’ COMPENSATION
CLAIM SETTLEMENT NO. 10-3210-16
WHEREAS, there is pending litigation against the County of McHenry in Claim Number 10-3210-16; and
WHEREAS, the Special Assistant State’s Attorney entered into negotiations relative to possible
settlement of said claim; and
WHEREAS, a settlement has been negotiated in the amount of $12,042.43 and approved by the Human
Resources Committee, the Management Services Committee, and the Finance and Audit Committee.
NOW, THEREFORE BE IT RESOLVED, by this County Board of the County of McHenry, Illinois, that the
Deputy County Administrator, upon receipt of the executed release, is hereby authorized to direct the Third
Party Administrator (Go Self Insured) to issue a check made payable to the claimant and the claimant’s
attorney in settlement of said claim; and
BE IT FURTHER RESOLVED, that the County Clerk is hereby authorized to distribute a certified copy of
this Resolution to the Deputy County Administrator; the Associate County Administrator – Finance; and the
County Administrator.
DATED at Woodstock, Illinois, this 6th day of September, A.D., 2011.

_________________________________
KENNETH D. KOEHLER, Chairman
McHenry County Board

ATTEST:

KATHERINE C. SCHULTZ, County Clerk
WC Claim No. 10-3210-16 090611

COUNTY of McHENRY
ADMINISTRATION/RISK MANAGEMENT
2200 NORTH SEMINARY AVENUE
WOODSTOCK, ILLINOIS 60098-2637
WORKERS’ COMPENSATION
COMMITTEE SETTLEMENT REQUEST
Date of Injury: 11/08/10
County claim #: 10-3210-16
Sheriff’s Office
Nature of Injury: Employee was injured when he attempted to stop a jail door that he was walking through
from closing for another officer walking in the opposite direction. Employee felt an immediate “pop” in his
left shoulder and pain. The employee was initially treated at Centegra emergency department and diagnosed
with AC separation of the left shoulder. MRI found a mild AC joint space widening with tear-superficial
acromioclavicular ligament. Orthopedist assessment was left shoulder AC joint separation and rotator cuff
tendinopathy. He prescribed physical therapy.
On 12/15/10 employee underwent an IME (independent medical evaluation). The IME MD diagnosis was left
shoulder AC joint separation. He believed no surgery was indicated.
Employee was released to work full duty on 12/20/10 and reached MMI (maximum medical improvement as
of 02/14/11.

Surgery Date(s) and Type(s): None
Off Work: None Modified Duty 11/09/10 to 12/19/10

Temporary Total Disability: $0.00
Total Expenses: $4,066.30

Total Medical: $3,640.96
Claim Total: $19,749.69 including settlement

Settlement Amount: $12,042.43 (7.5% of an arm)

Settlement recommended by Special Assistant State’s Attorney William Elman

Human Resources Committee: 08/23/11 Mgmt Services: 08/22/11
County Board: 09/06/11

Prepared by B. Beyer

Finance & Audit Committees: 08/23/11

AGENDA #________

RESOLUTION
AUTHORIZING CONTRACTS WITH DIEBOLD SERVICES, BRICKMAN LANDSCAPING, BANC
SOURCE AND CARMICHAEL CONSTRUCTION, INC. FOR THE WATERPROOFING OF THE
TREASURER’S OFFICE BUILDING
WHEREAS, In May 2009, McHenry County awarded a contract with KS&A and Doherty Construction for
the renovation of the bank building located at 2100 North Seminary Avenue, Woodstock, Illinois; and
WHEREAS, during the renovation it was noted that the west foundation wall had an active foundation leak
and the vacuum tube units that penetrated the drive-thru also leaked during rainstorms; and
WHEREAS, a waterproofing contractor was hired to seal the crack on the west foundation wall and
accomplished that task, but during heavy rainstorms leaks migrated along other areas on the west foundation wall;
and
WHEREAS, Facilities Management worked with the architect, KS&A, to develop a specification to
waterproof the west foundation wall and waterproof the drive-thru of the building; and
WHEREAS, an RFP for waterproofing the foundation was sent out to 20 potential vendors with three
vendors responding and Carmichael Construction, Inc. of Marengo, Illinois being selected as the lowest
responsible bidder at a fee of $93,800; and
WHEREAS, there is a need to enter into additional contracts for this project in the amount of $3,712 with
Diebold Services to remove and reinstall three vacuum tube stations; in the amount of $2,850 with Banc Source to
remove and reinstall the ATM machine; in the amount of $2,100 with Brickman Landscaping to re-landscape the
western edge of the building.
NOW, THEREFORE BE IT RESOLVED, by this County Board of McHenry County, Illinois that the
Chairman of the Board is hereby authorized to enter into contracts with the above vendors in the total amount of
$102,462 for the purposes of fixing the water leakage problem in the Treasurer’s Office; and
BE IT FURTHER RESOLVED, by this County Board of McHenry County, Illinois that the above costs of
$102,462 are hereby authorized to be paid from the fiscal year 2011 general fund contingency budget (9000204570); and
BE IT FURTHER RESOLVED, that the County Clerk is hereby requested to distribute a certified copy of
this Resolution to the Director of Purchasing; the Director of Facilities Management; the County Treasurer, the
Deputy County Administrator; the County Auditor, the Associate County Administrator-Finance; and the County
Administrator.
DATED at Woodstock, Illinois this 6th day of September, A.D., 2011.

________________________________
KENNETH D. KOEHLER, Chairman
McHenry County Board
ATTEST:

____________________________________
KATHERINE C. SCHULTZ, County Clerk

Facilities Mgmt Waterproof Treasurer’s Bldg 090611

McHENRY COUNTY GOVERNMENT
FACILITIES MANAGEMENT
2200 North Seminary Avenue
Woodstock, Illinois 60098
Phone: 815/334-4016 Fax: 815/334-4623

COVER MEMORANDUM
TO:
FROM:
DATE:
SUBJECT:

Ersel Schuster, Chairperson - Management Services Committee
Scott Breeden, Chairperson – Finance and Audit Committee
John Hadley, Director of Facilities Management
August 22, 2011
Authorizing entering into a contract with waterproofing of the Treasurer’s Building

Board/Committee Action Requested: Approve the expenditure of $102,462 for the waterproofing of
the Treasurer’s Office Building at 2100 North Seminary Avenue, Woodstock, IL.
Background: McHenry County purchased and renovated the building in 2009 to relocate the
Treasurer’s Office. At the initial inspection and purchase, it was identified the building foundation had
an active leak and the tube system had indications of previous leaks during heavy rainstorms. The
foundation crack was repaired during renovation, but the wall continues to leak. Facilities Management
worked with the architect to develop a waterproofing plan for both the top of the driveway and the west
foundation wall. The Purchasing Department solicited a RFP for the waterproofing. Twenty bids were
sent out and 3 companies submitted proposals. Carmichael Construction, Inc., Marengo was the lowest
bidder for the waterproofing in the amount of $93,800. In addition, $3,712 needs to be awarded to
Diebold for the removal and reinstallation of the three (3) vacuum tube units and $2,850 to Banc Source
for the removal and installation of the ATM. Finally, $2,100 needs to be awarded to Brickman
Landscaping for re-landscaping the western edge of the building. The total expenditure including
waterproofing , tube system removal and landscaping is $102,462. The project will be scheduled to
begin on September 19, 2011 and completed no later than November 10, 2011.
Impact on Human Resources: None
Impact on Budget (Revenue; Expenses; Fringe Benefits: Requires an Emergency Appropriation to
the fiscal year 2011 budget in order to expend said funds.
Impact on Capital Expenditures: None
Impact on Physical Space: None
Impact on other County Departments or Outside Agencies: N/A
Conformity to Board Ordinances and Policies: N/A

BUILDING USE ORDINANCE

WHEREAS, it is felt that the use of the buildings and grounds under the charge
and control of the County of McHenry is most appropriately governed by unified rules
and regulations; and
WHEREAS, it is the recommendation of your Management Services and Finance
Committees that such rules and regulations should be embodied in an Ordinance; and
WHEREAS, the McHenry County Board did on August 15, 2000 approve a
Building Use Ordinance; and
WHEREAS, it has become needed to amend the Ordinance to reflect changes in
facilities and conditions governing the use of buildings and grounds under the charge
and control of the County of McHenry.
NOW, THEREFORE BE IT ORDAINED, that the following rules and regulations
shall apply to all buildings and grounds under the charge and control of the County of
McHenry. This Ordinance shall govern the use of any public meeting areas of buildings
and grounds owned, leased, or otherwise occupied exclusively or managed by the
County of McHenry by groups wishing to use such facilities or land for its own purposes.
Public meeting areas are these areas accessible without having to enter office or work
space.
To wit:
SECTION I. Title: This Ordinance shall be known as the McHenry County
Building Use Ordinance.

Bldgord8.1500final

SECTION II. Authority: This Ordinance is adopted pursuant to 55 ILCS 5/51005 and 55 ILCS 5/5-1015.
SECTION III. Accessibility: All County controlled property that is shall be open
to the public for the transaction of business during normal business hours (8:00 a.m.
until 4:30 p.m.). Access within departments shall be at the discretion of the relevant
department head/elected official. Use of County controlled property after hours shall be
governed by Section XI below.
SECTION IV. Prohibitions: It shall be unlawful to:
A. Dispose of rubbish on County controlled property in unauthorized containers.
B. Willfully destroy or damage County controlled property.
C. Remove County property from the premises.
D. Create a hazard of any kind on County controlled property.
E. Throw articles of any kind from or at a County controlled building.
F. Climb on any part of a County controlled building. However, from time to
time, public safety training may be conducted by the McHenry County Sheriff’s
Department from a County controlled building. If such training includes a non-County
organization, a formal agreement with that agency shall be executed.
G. Loiter, initiate disorderly conduct, or initiate any conduct which creates a
nuisance; reasonably obstructs the usual use of entrances, foyers, lobbies, corridors,
offices, elevators, stairways, or parking lots; impedes or disrupts the performance of the
official duties of County employees; or which prevents the general public from
conducting business in a timely manner.
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H. Enter upon County-controlled property, or while on the property, be under the
influence of, use or be in possession of any narcotic drug, hallucinogen, marijuana,
barbiturate or amphetamine. This prohibition shall not apply in cases where the drug or
substance is prescribed for a patient by a licensed physician.
I. Enter upon County controlled property, or while on the property be under the
influence of alcoholic beverages. The use of alcoholic beverages on County controlled
property is strictly prohibited. This prohibition shall not apply in instances where alcohol
is allowed to be used by patients under the care of the County. There shall be no
alcoholic beverages served upon, consumed upon, or brought onto County property.
Smoking is prohibited in all County buildings at all times in conformance with the Smoke
Free Illinois Act [Public Act 95-0017] effective January 1, 2008 and the McHenry County
Smoking Policy.
J. Erect a tent, monument, structure, portable toilet, platform, or sign on the
grounds of County controlled property.
K. Camp on the grounds of County controlled property.
L. Carry into a County controlled building sticks, poles, or any device used for
hoisting signs or placards overhead or for any other purpose.
SECTION V. Solicitation, Vending, and Debt Collection: The solicitation of
alms, commercial solicitation, and unauthorized commercial vending, the unauthorized
distribution or display of commercial advertising and the collection of private debts on
County controlled property is prohibited. This prohibition shall not apply to:
A. Local drives for funds for welfare, health or other purposes as authorized by
the County Administrator in accordance with Section XI of this Ordinance;
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B. Advertisements and concessions authorized by the County, and concessions
or personal notices posted by employees on authorized bulletin boards;
C. Solicitation of labor organizations membership or dues as authorized by the
County under the Illinois Public Labor Relations Act (5 ILCS 315/1 et.seq.);
D. Solicitation of funds by non-profit charitable, fraternal, religious, veterans and
political groups in accordance with Section XI of this Ordinance. Public areas of County
controlled property may be used for activities permitted in accordance with Section XI.
The posting or affixing of materials, such as posters, pamphlets, handbills or
flyers, on bulletin boards or elsewhere in County controlled property is prohibited,
except as authorized in this Section or when such displays are constructed as part of
authorized County activities. Distribution of materials, such as pamphlets, handbills or
flyers is prohibited, except in the public areas of the property as defined in Appendix 1
(attached hereto and made part of this Ordinance), and unless conducted as part of
authorized County activities. Any person or organization proposing to distribute
materials in a public area under this Section shall first obtain a permit from the County
Administrator’s Office pursuant to Section XI and shall conduct distribution in
accordance with the provisions set forth therein. Failure to comply with those
provisions is a violation of this Ordinance.
Photographs may be taken in space occupied by a County agency only with the
consent of the relevant department head/elected official. Except where a court order or
local rule prohibits it, photographs for news purposes may be taken in entrances,
lobbies, foyers, corridors or auditoriums when used for public meetings. Subject to the
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foregoing prohibitions, photographs for advertising and commercial purposes may be
taken only with written permission of the relevant department head/elected official.
SECTION VI. Animals: All animals, except for support dogs for the physically
impaired and animals that are part of official County business (including animals
participating in Court appearances), shall not be allowed in or on County controlled
property.
SECTION VII. Vehicular and Pedestrian Traffic: Drivers of all vehicles
entering upon County controlled property shall drive in a careful and safe manner at all
times and shall comply with all signals and directions of authorized individuals and all
posted traffic signs. The blocking of entrances, driveways, walks, loading platforms or
fire hydrants on County controlled property is prohibited.
SECTION VIII. Parking: Parking is provided for the convenience of the public
and for County employees to attend their work. Parking without authority, parking in
unauthorized locations or in locations reserved for other persons, or parking contrary to
the direction of posted signs is prohibited. Vehicles parked in violation, where warning
signs are posted, shall be subject to removal at the owners’ risk and expense. This
paragraph may be supplemented from time-to-time by the issuance and posting of
specific traffic directives and when so issued and posted, such directives shall have the
same force and effect as if made a part hereof. Proof that a motor vehicle was parked
in violation of these regulations or directives may be taken as prima facie evidence that
the registered owner was responsible for the violation.
SECTION IX. Weapons and Explosives: No person shall carry or possess
firearms, other dangerous/deadly weapons, explosives, or materials intended to be
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used to fabricate an explosive, or incendiary device while in or on County controlled
property (whether carried openly or concealed) except for official purposes.
Weapons, reproductions of weapons, and any item capable of being conceived
as weapons (except those carried by a law enforcement official on duty) are forbidden
from being brought onto County property.
SECTION X. Demonstrations: The holding or conducting of any
demonstration, public meeting, gathering, or parade on or in a County controlled
building or their grounds is prohibited, unless a permit for such activity has been issued
by the County. No such request shall take precedence over a County government
activity which has been previously scheduled and approved by the County
Administrator’s Office. Any group seeking a permit hereunder, that will have 25 or more
participants, shall have one marshal per every 25 participants. In such instances, the
County Administrator’s Office shall consult and coordinate with the Sheriff and other law
enforcement agencies as may be needed and shall issue a permit to an applicant
unless that intended activity will:
A. Unreasonably interfere with the movement of vehicular traffic in the parking
lots of the County controlled facility, or persons within the buildings or on the grounds;
B. Occur in any area that will create or cause a health and/or safety hazard and
that will impede the conduct of public business;
C. Endanger the health and safety of the permit applicants; or the public; or
D. Conflict in date, time, and place with a previously scheduled activity of
another applicant or a County government agency.
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No person or group of persons shall use any electronic loudspeaker, bullhorn, or
any other sound amplifying device during a demonstration, public gathering, or parade,
unless prior authorization by the County Administrator’s Office is obtained pursuant to
Section XI of this Ordinance.
SECTION XI. Public Use: Certain areas of County controlled buildings and
grounds may be occasionally made available for cultural, educational, civic, and other
public activities, including solicitation of funds as outlined in Section V of this
Ordinance. The purpose of this Section is to outline procedures to be followed in
permitting such occasional use.
A. Terms used in this Section shall have those definitions cited in Appendix 1.
B. Permits. Any person or organization desiring to use a public area of a County
controlled building or its grounds shall first obtain a permit from the County
Administrator’s Office. To obtain this permit, a copy, sample, or description of any
material or item proposed for distribution, sale or display shall be submitted along with
an application setting forth the following:
1. The full name, mailing address, and telephone number of the
applicant;
2. The full name, mailing address, and telephone number of the person
or organization sponsoring, promoting, or conducting the proposed
activity;
3. The full name, mailing address, and telephone number of the individual
person or persons who will have supervision of and responsibility for
the proposed activity;
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4. A description of the proposed activity;
5. The proposed dates and hours during which the activity is to be
conducted;
6. The approximate number of persons to be engaged in this activity; and
7. Any group using any County building or grounds pursuant to this
ordinance shall be required to execute a release of liability for
negligence for any damages to County property during the time of use.
Moreover, any such group using County property shall be required to
execute an agreement to indemnify and hold harmless the County for
any liability to third parties for injuries caused by the group, or any
persons or group invited to attend the meeting or session on County
property. The group shall be liable to the County for any and all
damages to County property or injuries to County employees, officers,
agents or employees, or by any person attending or seeking to attend
the group’s meeting, whether or not such damage is the result of
negligence, intention acts, or accident. Moreover, as part of any
application for use, any such user whose use for a particular function
will involve thirty (30) or more persons must provide The
indemnification of the County relative to the applicant’s activities under
the permit. When appropriate, the application shall be accompanied
by a certificate of insurance evidencing the following minimum
insurance coverage: (i) $100,000 damage and property; and (ii)
$500,000 general public liability. In addition, McHenry County shall be
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named as an additional insured on the policy as their interest may
appear.
See Appendix 2 for a sample application and permit forms. Appendix 2 is
attached hereto and made part of this Ordinance.
If the applicant claims to represent an organization, a letter or other
documentation is required showing that the applicant has authority to represent that
organization.
Any person or organization desiring to use a public area of a County controlled
building or grounds for the soliciting of funds not prohibited by Section V. of this
Ordinance shall, in addition to the requirements cited above, submit a statement signed
by the applicant that:
1. The applicant represents, and will be soliciting funds, for a non-profit
charitable, fraternal, religious, veterans, or political group.
2. The applicant’s organization has received an official Internal Revenue
Service (IRS) ruling or letter of determination stating that the
organization (or its parent organization) qualifies for tax-exempt status
under 26 U.S.C. (c) (3); (c) (4); or (c) (5); or
3. Applicant’s organization has applied to the IRS for a determination of
tax-exempt status under 26 U.S.C. (c) (3); (c) (4); or (c) (5), and that
the IRS has not yet issued a final administrative ruling or determination
of this status.
Failure to submit the information required by this Section, including proof of tax
exempt status, shall result in denial of a permit. However, the applicant will have the
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opportunity to appeal the denial of a permit application in accordance with Section XI D
of this Ordinance.
Applications shall be filed during regular working hours in the County
Administrator’s Office or such other place as he or she may designate. Applications
may be submitted by mail or in person.
A single permit shall be issued within 10 (ten) working days following receipt of
the completed application by the County Administrator’s Office. Such a permit is
deemed a privilege, and not a property right of the applicant.
C. Each permit shall authorize the permittee to conduct the activity for the period
of time requested; provided that a permit shall not be issued for a period of time in
excess of 30 calendar days, unless specifically approved by the Management Services
Committee. After the expiration of the permit, a new permit may be issued to the
former permit holder upon submission of a new application. In such a case, applicants
may be permitted to incorporate by reference any required information or
documentation filed with a previous application.
If permits are requested for the same public area for the same time period, the
County Administrator’s Office will issue permits on a first-come-first-serve basis.
It is the sole prerogative of the County to assign rooms based on anticipated
group size, the nature of the event, and anticipated space needs for official purposes.
If possible, notification of cancellation should be made to the County at least 24
hours in advance of the proposed activities.
Due to the limitations on facilities and staff, the room configurations shall be
approved by the County Administrator’s Office, in consultation with the applicant. No
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alterations in room configurations can be made without 24 hours advance notice and
then only when the change requested is capable of being accomplished by the Building
Operations Department. Facilities Management.
The user shall be responsible for returning the furniture and fixtures in the meeting
room to its original configuration and condition at the conclusion of the meeting or other
use. No nails, pins, or tape may be used on the walls or woodwork of any County
building.
Permits will be granted only if the date is available. All premises shall be returned to
the condition in which they were found.
The County Administrator’s Office shall initiate action to disapprove any
application or to cancel an issued permit for use of a public area if the proposed use:
1. Is a commercial activity as defined in Appendix 1 of this Ordinance;
2. Obstructs the free ingress and egress of the users of a public area;
3. Damages the public building or any property within the public building;
4. Disrupts the official business of the agency or agencies occupying the
public buildings;
5. Interferes with a tenant’s quiet enjoyment of their leasehold;
6. Interferes with a previously approved use of the public area by
members of the public;
7. Is obscene within the meaning of obscenity in 720 ILCS 5/11-20.
8. Pertains to any judicial proceeding then pending in the public building
and this use is intended to influence or impede the judicial proceeding;
or
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9. Is being conducted with a permit issued in response to an intentionally
false or incomplete application.
Upon initiating action to disapprove an application or to cancel an issued permit
for any of the above reasons, the County Administrator’s Office shall:
1. Promptly notify the applicant or permittee (in writing) of the intent to
disapprove or cancel and the reasons for this action; and
2. Inform the applicant of his or her right to appeal the pending
disapproval or cancellation to the Management Services Committee
under Sub-Section D of Section XI of this Ordinance.
D. Within seven (7) working days of notification of the initial decision to
disapprove any application, or deny a fee request waiver, or cancel an issued permit
under this Section, the applicant or permittee may appeal to the Management Services
Committee by notifying the Committee, in writing, that he or she desires to appeal.
Although a formal hearing or presentation is not required, the applicant or
permittee and the County Administrator shall have the opportunity to orally state the
reasons that the application or cancellation should or should not be approved. Written
materials and documents may also be submitted. The Management Services
Committee shall affirm or reverse the County Administrator's determination based on
this information. The Management Services Committee shall affirm or reverse the
Administrator’s determination within ten (10) working days of the date on which the
Management Services Committee received the applicant or permittee's notification of
his or her desire to appeal. If the Management Services Committee does not rule
within this period, the application will be considered to be approved or the permit validly
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issued. Upon reaching a decision on an appeal taken under this Section, the
Management Services Committee shall promptly notify the applicant or permittee and
the County Administrator of the decision and the reasons therefore. The decision of the
Management Services Committee shall be final and shall represent the last step of
administrative remedy available pursuant to this Ordinance.
E. Nothing in this Section shall prevent the County Administrator’s Office from:
1. Reserving the use of public areas of the public buildings for official
County business;
2. Setting aside certain days or time for maintenance, construction, or
repair; or
3. Preempting an approved use of a public area for official County
business.
F. Public areas made available may be used during or after the regular working
hours of County agencies, provided this after hour use will not interfere with the conduct
of County business. When public areas are used by permittees after normal working
hours, all adjacent areas not approved for after hours usage shall be locked, identified
by signs, or physically barricaded, as appropriate, to restrict the participants'
movements to only that space or area(s) approved for usage. Appropriate notification
of arrangements shall be made with building security in this regard. Under no
circumstance will an afterhours meeting or event extend past 10:00 p.m. Security is
required at all after-hours events in buildings that have security on duty during business
hours. Arrange Security through the Sheriff’s Office for the Government and Risk
Management for the Administration Building.
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G. The space to be provided under this Section is subject to a fee of $50.00 for
a period of four hours or less. A fee of $100 will be charged for facility use greater than
four hours but less than eight hours. The County Administrator may waive the fee if
circumstances indicate doing so. If a request for a waiver of the fee is denied, the
applicant has the opportunity to appeal said denial in accordance with Section XI D of
this Ordinance.
H. There shall be no alteration to public areas used under this Ordinance. The
permittee must make adequate provisions for the:
1. Protection of the safety to users of the public area; and
2. Prevention of damage to the public building and County-owned
equipment.
I. County-owned equipment, including overhead projectors, VCR's, televisions,
film projectors, and screens are not available for use.
J. The permittee shall not:
1. Misrepresent his or her identity;
2. Distribute any item for which the prior approval from the County
Administrator’s Office has not been obtained;
3. Leave leaflets or other material unattended at any place on Countycontrolled property;
4. Conduct any activities in a misleading or fraudulent manner;
5. Discriminate on the basis of race, creed, color, sex, handicap, age, or
national origin, in conducting the permitted activities.
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K. Initial clean-up from the permitted activity shall be the responsibility of the
applicant. The Building Operations Facilities Management Manager shall report related
damage to the County Administrator immediately. The permittee shall be liable for all
costs to repair damage caused by the permitted activity, including loss of County
equipment.
SECTION XII. Posting of Notices and Information: Only the following types
of notices or information items may be posted on bulletin boards in non-public areas of
a County-controlled building:
A. Official business notices of the County;
B. Request for funds for welfare, health, and other purposes, approved by the
County of McHenry or by the head of the occupant agency;
C. Personal notices of agency employees, such as the sale of an employee's
property or requests for carpool participation; and
D. Labor organization notices.
SECTION XIII. County Non-affiliation: The County reserves the right to advise
the public through signs or announcements of the presence of any permittees in a
building or on the grounds of County-controlled buildings and of their non-affiliation with
the County of McHenry.
SECTION XIV. Emergencies: In case of any emergency, all persons within or
upon a County-controlled building or its grounds shall comply with an evacuation
procedures or oral instructions from security personnel at facilities that have security
personnel on duty. To report an emergency, contact the Security Office at extension
5061. Call 911 for all emergencies when no security personnel are on duty. When
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security is on duty and 911 needs to be called promptly, notify security personnel so
that quick access to the building can be obtained for responding emergency agency.
SECTION XV. Enforcement: This Ordinance shall be enforced within all
County-controlled facilities by the McHenry County Sheriff.
SECTION XVI. Penalties: Whoever shall be found guilty of violating any
provision of this Ordinance while on any property under the control of the County of
McHenry is subject to a fine of not less than $50.00, nor more than $500.00. Nothing in
this Ordinance shall be construed to abrogate any other County laws or regulations or
any State and local laws or regulations applicable to any area in which the relevant
property is situated.
SECTION XVII. Building Commission: When necessary or appropriate, the
County Administrator shall seek the advice and consent of the McHenry County Public
Building Commission with respect to this Ordinance.
SECTION XVIII. Non-discrimination: There shall be no discrimination by
segregation or otherwise against any person or persons because of race, creed, sex,
color, handicap, age, or national origin in furnishing or by refusing to furnish to such
person or persons the use of any facility of a public nature, including all services,
privileges, accommodations and activities provided thereby on property controlled by
the County.
SECTION XIX. Interpretations: The County Administrator, in consultation and
collaboration with the Management Services Committee, shall be responsible for
interpretation of this Ordinance.
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SECTION XX. Supersede: This Ordinance shall supersede all Resolutions and
Ordinances dealing with the use of County facilities previously approved by this County
Board.
DATED at Woodstock, Illinois on this fifteenth day of August, A.D. 2000.
______________________________2011.

_________________________________
MICHAEL W. TYON,
KENNETH D. KOEHLER
Chariman, McHenry County Board
ATTEST:

________________________________
KATHERINE SCHULTZ
County Clerk
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APPENDIX 1
Definitions
A. "Public building" shall mean any building and its grounds, or part thereof, under the
charge and control of the McHenry County Board.
B. "Public area" shall mean any area of a public building or its grounds ordinarily open
to members of the public, such as lobbies, courtyards, auditoriums, meetings rooms,
and any other area not specifically leased by any lessee of the public building, and
excluding office corridors, restroom facilities, elevators, stairways and parking areas for
purposes of authorized distribution of literature or solicitation of funds since such
activity in those places would substantially interfere with prompt and efficient County
operations and pedestrian traffic, and would pose dangers to public safety.
C. "Applicant" shall mean any person or organization who applies for a permit to use a
public area within a public building or on its grounds.
D. "Permittee" shall mean any person or organization that has been granted a permit to
use a public area within a public building or on its grounds.
E. "Cultural activities" shall mean those activities pertaining to acquaintance with and
taste in fine arts, humanities, and broad aspects of science as distinguished from
vocational and technical skills.
F. "Educational activities" shall mean those activities pertaining to the action or process
of providing or receiving academic, vocational or other instruction related to the
improvement of human skills and knowledge.
G. "Civic activities" shall mean those activities pertaining to rights and duties of citizens
and involving the general public, their activities, needs and understanding in relation to
the local government and its citizenry.
H. "Commercial activities" shall mean activities undertaken for the primary purpose of
obtaining a profit for the benefit of an individual or organization organized for profit,
as opposed to activities whose purpose is the expression of ideas or advocacy of
causes, whether of a religious, artistic, political, charitable, educational, or cultural
nature, where the commercial aspects involved are incidental to the purpose of the
activity.
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APPENDEX 2

Permit Application
Public Building Use
INSTRUCTIONS
1.

Complete application in its entirety. Please include all applicable attachments. Please type or print.

2.

Submit to the County Administrator, 667 Ware Rd, Woodstock, IL. 60098, mailing address 2200 N.
Seminary Ave., Room B120, Woodstock, IL 60098.

3.

Permit will be issued to the applicant within ten (10) business days of receipt of this application.

4.

In submitting a permit application, the applicant acknowledges that he/she understands, and is
subject to, the McHenry County Building Use Ordinance.

I. APPLICANT INFORMATION

ORGANIZATION REPRESENTED
(If Applicable)

Full Name: ___________________________________________________________________________
Street Address: ______________________________________________________________________
City/State/Zip: _______________________________________________________________________
Telephone Number: ___________________________________________________________________
II. DESCRIPTION OF PROPOSED USE

Proposed Use: ________________________________________________________________________
Proposed Date (s): _____________________

Proposed Hours: ______________________
(NO MEETING BEYOND 10:00 P.M.)
Proposed Location (s): __________________________________________________________________
Estimated Number of Persons Attending:____________________________________________________
Name and Address of Responsible On-Site Attendant (s):___________________________________
----------------------------------------------------------------------------------------------------------------------------------------------Bldgord8.1500final

III.

Applicant assures that applicant organization is tax exempt or has applied to the IRS for a
determination of tax-exempt status under 26 U.S.C. 501 (c) (3), (c) (4), or (c) 5, and the IRS has
not yet issued a final administrative ruling or determination of this status.

IV.

Applicant assures that individuals engaged in the authorized solicitation of funds shall visibly wear
identification at all times while on County controlled property containing the individuals name,
address, telephone number, and name of applicant organization.

V.

The applicant shall indemnify, hold harmless and defend the County of McHenry, its officers and
employees against any and all liability, loss, costs, damages, expenses, claim or actions, including
attorney’s fees which the County of McHenry, its officers or employees may hereafter sustain, incur
or be required to pay, resulting from the negligent, willful or wanton acts or omissions of the
organization, its employees and agents, without limitation, arising out of or resulting from the use of
the County of McHenry’s facilities.

VI.

If the applicant (or the applicant organization) is insured, a certificate of insurance detailing the type
and amount of coverage (per occurrence and in aggregate) shall be submitted to the County
Administrator’s Office at least ten (10) business days prior to the intended use date. Insurance will
not be considered grounds for denial of a permit

Signature of Applicant_______________________________

PERMIT NO:

PERMIT FOR PUBLIC BUILDING USE
This permit, as evidenced below by the signature of the County Administrator or designee, is issued in
accordance with the McHenry County Building Use Ordinance and is based upon the proper application and
assurances of the person named above.

Approved by:
Title:
Date:

cc:

Permit File
Court Security/Government Center or Risk Management
Building Operations Manager Facilities Management
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TO: Management Services Committee
FROM: John W. Labaj, Deputy County Administrator
DATE: August 12, 2011
RE: Building Use Ordinance

In August of 2000, the McHenry County Board passed a Building Use Ordinance to regulate the
use of buildings and grounds under the charge and control of the County. As part of its periodic
review of County policies and procedures, Risk Management has reviewed this Ordinance and
found the need to update the document due to changes in conditions over the years.
Additionally, the Sheriff’s Department and State’s Attorney has reviewed the existing Ordinance
and have also recommended a number of changes. Recommended Ordinance modifications are
highlighted in the attached document.
We are requesting that Management Services review the recommended Ordinance modifications
for future action by the McHenry County Board. I am available to address any questions you
may have regarding this matter.

m/JWLRiskMan/MemoMSBuildUseordiance

