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	JOB POSTING FORM

	

	Company Name:
	 Miceli Drapery Company, Inc.

	

	Contact Person:
	Jackie Loeffel
	Title:
	VP – HR

	

	Company Address:
	6709 S. Main Street, Union, IL  60180

	

	Phone Number:
	815-923-2063 x226
	Email Address:
	jloeffel@micelidrapery.com

	

	Job Title:
	Assembler – General Labor

	

	Job Description:
· Build product required for weekly production schedule
· [bookmark: _Hlk51142607]Check orders for special instructions
· Maintain communicated quality standards
· Stop production if quality does not meet standards
· Maintain clean and safe work environment
· Stock assembly workstation with needed materials
· Adhere to work rules and company policies
· Material handler
· Feeder to other production areas


	

	Is a High School Diploma or GED required?
	Yes
	
	No
	
	

	

	Are Bi-Lingual skills helpful?
	Yes
	x
	No
	
	If yes, what Language?
	Spanish 

	

	Experience and Skills Required:
· Must be able to interpret work orders
· Must be able to stand for long periods of time
· [bookmark: _GoBack]Bending, twisting, and reaching are required movements for this position
· Must know how to use a tape measure
· Must be willing to learn multiple skills within work area (ironing, cutting, hand sewing, drilling, stringing, gluing, packaging, etc.)
· Must be able to read English
· Must be willing to work OT if needed
· Must work well with others


	

	Hours and Days:
	3:00 PM – 11:30 PM – Overtime is available.             Full/Part time:  Full

	

	Hourly Rate/Salary:
	$12.50 w/ .50 increase after 30 days.

	

	
	
	/Contract-to-Hire
	
	(after
	
	Day)/Direct Hire
	X

	
	
	
	
	
	
	
	

	If interested, applicant should apply by:
	Mailing/Faxing Resume
	
	Calling
	
	

	

	Applying in Person
	x
	Emailing Resume
	x
	


Thank You,                                                 Apply ON LINE –www.
					                                            DATE POSTED: ___________________
McHenry County Workforce Network
500 Russel Court – Woodstock, IL  60098			     
815-338-7100 ext. 2771 – (Fax 815-338-7125)
workforcesolutions@co.mchenry.il.us					Removed after 30 days.  

Si es necesario, llamar al 913-871-6719 para la traducción y comprensión de la información en este documento.
For an additional resource to post your job lead visit www.illinoisjoblink.com
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